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CHAPTER 130.

MINIMUM STANDARDS FOR LICENSED PRMATE CHILD-PLACING AGENCIES.

PART I.

INFROBUCTHON DEFINITIONSAND AUTHORITY.
22 VAC 40-130-10. Definitions.

The following words and terms; when used in this chapter; shdl have the following meanings, unless

the context indicates otherwise:

“Adoptive home” means any family home selected and approved by a parent, local board of public
welfare or socid services, or alicensed child-placing agency for the placement of a child with the

intent of adoption.

[“ Adoptive placement” means arranging for the care of a child who isin the custody of a child-

placing agency in an approved home for the purpose of adoption.]

“ Asssted conception” means a pregnancy resulting from any intervening medicd technology, [ether

means-of-coneeption whether in vivo or in vitro, which completely or partialy replaces sexud

intercourse as the means of conception. Such intervening medical technoloqy includes, but is not

limited to, conventiona medical and surgicd trestment as well as noncoita reproductive technology
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auch as atificid insemination by donor, cryopreservation of gametes and embryaos, in vitro

fertilization, uterine embryo lavage, embryo transfer, gamete intrafdlopian tube transfer, and low

tubal ovum transfer.] (8 20-156 of the Code of Virginia)

[“Birth parent” means the child's biologica parent and, for purposes of adoptive placement, means

parent or parents by previous adoption.]

“Casawork” means both direct trestment with an individud or severa individuas, and intervention in
the Situation on the client’s behaf. The objectives of casework include: meeting the client’s needs,
helping the client dedl with the problem with which he is confronted, strengthening the client’s
capacity to function productively, lessening distress, and enhancing opportunities and capacities for

fulfillment.

“Certification” means the process of review by representatives of the commissoner, the application
of an established set of standards, and the granting of permission to operate a specific service or

services when found to be in compliance with those standards.

“Child” means any individua under 18 years of age or under 21 years of ageif placed by ether a

loca department of socid services or through referra from a Family Assessment and Planning Team.

“Child' s family” meansthe birth or adoptive parents, lega guardians or family to whom the child

may return.

“Child-placing activities’ means the activitiesinvolved in the placement of children in foster or
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adoptive homes, child-caring indtitutions or independent living arrangements. Activities include those
specified in these standards. Individuals or agencies must be licensed or authorized by the Code of
Virginiato conduct child-placing activitiesin Virginia

“Child-placing agency” means any Hrdividua-or-ageney-Heensed-to-plaee person who places children
in foster homes, adoptive homes, child-caring indtitutions or independent living arrangements pursuant

to [88 63.1-204,763.1-205, and 63.1-219.28] of the Code of Virginiaor aloca board of public

welfare or socia services that places children in foster homes or adoptive homes pursuant to

88 63.1-56, 63.1-204, and 63.1-219.28 of the Code of Virginia. Loca-departmentsof social
services-are-child-placing-agenciesdso:  Officers, employees, or agents of the Commonwedth, or of
any county, city, or town, who serve as or maintain a child- placing agency shall not be required to be

licensed, if authorized by the Code of Virginiato provide the services of a child-placing agency.
“Commissoner” means the Commissioner of the Virginia Department of Social Services.

“Complaint” means an accusation received ether oraly or in writing that: a Heensed child-placing
agency is not in compliance with one or more of these standards or one or more statutory
requirements; er an agency foster or adoptive home is not in compliance with one or more gpplicable
requirements of this-ehapter these tandards; or achild placed in ahome or inditution by a
child-placing agency is being abused or neglected as defined by § 63.1-248.2 of the Code of
Virginiaor subjected to unwholesome influences or to neglect or mistreatment as stated in § 63.1-

211 of the Code of Virginia
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[“ Corpord punishment” means the use of physca force that is abusive which causes achild to

experience pain, but not necessarily injury, for the purpose of correction or control of the child’'s

behavior. Prohibited punishment includes dl actions, when abusive, such as hitting with any part of

the body or with an implement; pinching; jerking; harsh shaking, binding a child; forcing him to

assume a bodily painful postion; or locking him in aroom or closat.]

“Department” means the Department of Socia Services.

“Discipling” refers to acceptable techniques used to teach appropriate behavior [and, secondarily, to

discourage inappropriate behavior].

[“ Emergency placement” means the placement of a child where the loca department of socid

savices placing the child has within the pagt 72 hours removed the child from his home or previous

placement due to abuse or neglect or other emergency dischargel]
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“Fogter care services’ means the provision of afull range of casework, trestment and community

services for aplanned period of time to a child who is abused or neglected as defined in § 63.1-
248.2 of the Code of Virginiaor in need of services as defined in 8 16.1-228 of the Code of Virginia
and his family when the child (i) has been identified as needing services to prevent or diminate the
need for foster care placement, (i) has been placed through an agreement between the loca board

of socia services or the public agency designated by the community policy and management team
and the parents or guardians, (iii) has been committed or entrusted to alocal board of socid services
or child-placing agency, or (iv) has been placed under the supervisory responsibility of aloca board

pursuant to § 16.1-293 of the Code of Virginia

“Fogter care placement” means placement of a child through (i) an agreement between the parents
or guardians and the loca board or the public agency designated by the community policy and
management team where legd custody remains with the parents or guardians or (i) an entrustment or

commitment of the child to the local board or child-placing agency.

“Fogter home’ means the place of residence of any individud or individuas [approved by aloca

department of socid services or licensed child-placing agency ] in which any child, other then achild
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by birth or adoption, resides as a member of the household.

“Independent living arrangement” means the placing of ayouth & least 16 years of age, whose
cugtody is held by the child-placing agency or aloca department of socid services, in aliving

arrangement in which thereis no daily parenta supervison.

“Intergtate placement” means the placing of a child outsde the Commonwedth by a Virginia agency
or the placing of achild in Virginiaby an individua or agency outsde the Commonwedlth pursuant to
the “ Interstate Compact on the Placement of Children,” Chapter 40 10.1 (8 62-3-219 63.1-219.1 et

seq.) of Title 63.1 and 88 63.1-207 and 63.1-207.1 of the Code of Virginia

“Licensee’” means any individua, assocition, partnership or corporation to whom the licenseis

issued.

“Licending representative’ means an employee-or-offic

Socid-Services-acting-asthe-adtherized agent of the commissoner #r-earrying authorized to carry
out the respongihilities and duties specified in Chapter 10 (8 63.1-195 et seq.) of Title 63.1 of the

Code of Virginia.
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beyond-age 21

“Life book” means a picture and narrative story of a child’slife written by the child and caseworker

using the child's own words, photos, drawings, and memorabiliato tell the child’s sory.

[“Menta abuse” means that which occurs when a caretaker crestes or inflicts, threstens to creste or

inflict, or alows to be created or inflicted upon such a child amentd injury by other than accidenta

means, or creates a substantia risk of impairment of menta function. (See Virginia Administrative

Code 22 VAC 705-30 (D))]

“Noncustodid agreement” means the agreement which specifies the conditions for care and control
of the child that the local department of socid services or public agency designated by the community
policy and management team enters into with the parent(s) or guardians to place achild in foster care

when the parent(s) or guardians retain custody.

“Parentd placement adoption” means an adoption where the birth parents or legal guardians place
the child with afamily of their choice for the purpose of adoption. [Seetior-63-1-220-3 Sections

63.1-219.37 through 63.1-219.47 ] of the Code of Virginia stipulates the requirements for parentd

placement adoptions.

“Permanent entrustment agreement” means an agreement in which the parents relinquish al parenta

rights to the child and free the child to be placed for adoption.

“Permanent fogter care placement” means the place of resdence in which achild resdesand in
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which he has been placed pursuant to the provisions of 88 63.1-56 and 63.1-206.1 of the Code of
Virginiawith the expectation and agreement between the child- placing agency and the place of
permanent foster care that the child shal remain in the placement until he reaches the age of mgority
unless modified by court order or unless removed pursuant to § 16.1-251 or 8§ 63.1-248.9 of the
Code of Virginia. A permanent foster care placement may be a place of residence of any natura
person or persons deemed appropriate to meet a child’s needs on along-term basis._[The

permanent foster care placement must bein afoster home approved by the loca department of

s0cid sarvices or alicensad child-placing agency ]

[“Person’” means any natural person or association, partnership or corporation.]

[“Physical abuse’ means abuse that occurs when a caretaker creates or inflicts, threastens to create or

inflict, or allows to be created or inflicted upon a child aphysica injury by other than accidenta

means, or creates a substantial risk of death, disfigurement, or impairment of bodily functions.

(Virginia Adminigrative Code 22 VAC 40-705-30 (A))]

[Physical neglect” means the failure to provide food, cothing, shdter, or supervison for a child to the

extent that the child' s hedth or safety is endangered. This aso indudes abandonment and Situations

where the parent or caretaker’ s own incapacitating behavior or absence prevents or severdly limits

the performing of child caring tasks, pursuant to 63.1-248.2 of the Code of Virginia. (SeeVirginia

Adminigrative Code 22 VAC 40-705-30 (B))]
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“Physica restraint” means [therestriction-of a therapeutic intervention where achild’ s body

movements are restricted] by means of physical contact in order to manage out of control and unsafe

behavior. [Note This definition does not necessarily incdlude holding a child to control acting out

behavior. |

[“Placing agency” means the agency that placed the child with the licensad child-placing agency.

Placing agencies may be other licensed child-placing agencies or loca departments of socid

services.
“Professond g&ff” means an individua who possesses the required qudlifications and fills the job

descriptions of executive director, program director, director of socid services, child-placing

Supervisor, case supervisor, casaworker, or caseworker trainee.

“Records’ means the written information assembled in afile reating to the agency, saff, volunteers,

the child, the child’ stegd family, foger family, treetiment foster family, and adoptive family.

“Respite care’” means care provided to the child by approved foster families for the express purpose

of providing 24 hours or more of rest or relief to the primary foster parents or [fegd birth] parents.

[ Short-term placement” means a placement for less than 30 days.]

“Service plan” means awritten plan of care for the child, based on an assessmert of the medicd,
emotiond, socid, behaviora and developmenta aspects of the child's Situation, containing

measurable goals and objectives, the criteria for achieving them and the target dates, the services,
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activities and experiences designed to meet the objectives, coordination with community services,

and permanency planning, including discharge plans.

[“ Sexud abuse’ means any act of sexud exploitation or any sexud act upon achild in violation of the

law which is committed or alowed to be committed by the child' s parents or other persons

responsble for the care of the child pursuant to 8§ 63.1-248.2 of the Code of Virginia. (See Virginia

Administrative Code 22 VAC 40-705-30 (E))]

“Specid needs’ means any diagnosed physica, mental or emotiond disshility.

“State board” means the State Board of Socia Services.

“Surrogecy contract” means an agreement between intended parents, a surrogate, and her husband,
if any, in which the surrogate agrees to be impregnated through the use of assisted conception, to
carry any resulting fetus, and to relinquish to the intended parents the custody of and parentd rights

to any resulting child. (8 20-156 of the Code of Virginia)

“Treatment” isthe coordinated provision of services and use of professondly developed and
supervised interventions designed to produce a planned outcome in a person’s behavior, attitude,

emationd functioning or generd condition.

“Treatment foster care (TFC)” is a community-based program where services are designed to
address the specia needs of children and families. Servicesto the children are delivered primarily by

treatment foster parents who are trained, supervised and supported by agency staff. Treatment is
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primarily foster family based, and is planned and ddlivered by atreatment team. Treatment foster
care focuses on a continuity of services, isgoa directed, results oriented, and emphasizes

permanency planning for the child in care.

“Trestment foster parents’ means the individual or couple approved by the licensed or certified

child-placing agency and trained to provide treatment foster care services.

“Treatment and service plan” means awritten comprehensive plan of care, based on an assessment
of the medical, psychologicd, socid, behaviord and developmenta aspects of the child's Stuation,
containing measurable gods, procedures and interventions for achieving them, and a process for
assessing theresults. The treatment and service plan must state the treatment objectives, prescribe
an integrated program of therapies, activities and experiences designed to meet the objectives and
must include coordination with related community services to ensure continuity of care with the

child'sfamily, school and community.

“Treatment team” means the group that provides mutua support, evaluates trestment, and designs,

implements and revises the treatment and service plan. Treatment team members are persons
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directly involved with the child and may condst of the child, professona agency staff, other

professionds, the child' s family members (where appropriate), the child-placing agency and the

treatment foster parents)

22 VAC 40-130-20. Legal Base.

Sections 63.1-196 and 63.1-202 of the Code of Virginia set forth the responsibility of the
Department of Socid Services for licensure of child-placing agencies. 1t includes the authority and
responsibility of the State Board of Socid Services for the development of standards and
requirements for the activities, services and facilities of the agency regarding children or other

persons within its custody or control.
It isa misdemeanor to operate a child- placing agency without alicense.

[22 VAC 40-130-25. Scope and Applicability.

The Minimum Standards for Licensed Child-Placing Agencies shal apply to dl licensed private

child-placing agencies. 1t shdl specificdly apply to the following:

1. Private child-placing agencies that provide foster care services as stipulated in Part 1V.

Specific sections of Part 1V aso apply to or impact the foster parents approved by them:;

2. Private child-placing agencies that provide adoption services as sipulated in Part V. Specific
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sections of Part VV also apply to or impact the adoptive applicants;

3. Private child-placing agencies that provide intercountry adoption services as sipulated in Part

Vi;

—_1

4. Private child-placing agencies that provide home studies rel ated to the status of children of

assisted conception as stipulated in Part V11.]

5. Private child-placing agencies that provide independent living sarvices as sipulated in Part

VIII;

_

6. Private child-placing agencies that provide treatment foster care case management services as

dipulated in Part X|. Specific sections also apply to or impact the treatment foster parents

approved by them; and

7. Loca departments of social sarvices that apply for Medicaid certification to provide trestment

foster care case management services as stipulated in Part X1. Specific sections of Part X1 apply

to or impact the treatment foster parents approved by them.]
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PART II ORGANIZATION AND ADMINISTRATION

22 VAC 40-130-30. Sponsor ship.
Each agency shdl have a clearly identified sponsor. Anindividua, partnership, association, or
corporation may operate a child-placing agency.

1. When an agency is sponsored by an individud, the individud isthe licensee. [Theindividud

shdl have knowledge of and experience in the program and services the agency offers]

2. When an agency is sponsored by a partnership, the partnership shdl serve as the licensee and
have awritten agreement (articles of partnership)[,] which alows operation and maintenance of a

child-placing agency [where a least one of the members has knowledge of and experience in the

programs and services the agency offers)]

3. When an agency is sponsored by an unincorporated association, the association shall have:

a. A governing board[,] which serves as alicenseg[-where at |east one of the members has

knowledge of and experience in the programs and services the agency offers, and]

b. A written congtitution or by-lawd,|which includes the operation and maintenance of a

child- placing agency.
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4. When an agency is sponsored by a corporation, it shal have:

a. A governing board[,] which serves as the licensee [and-isrrade-up-ef-three-or-mere

rmembers,] where at least one of the members has knowledge of and experience in the

programs and services the agency offers,

b. A certificate of corporate Satus issued by the State Corporation Commission or, for
corporations based out of sate, a certificate of authority to transact businessin the

Commonwedth; and

c. A charter [,Jwhich specifies that the purpose of the corporation includes the operation of a

child-placing agency.

22 VAC 40-130-40. Maintaining standards.

The licensee or [enroled-Medicaid-provider certified agency] shal be responsible for meeting and

maintaining these stlandards and for complying with other relevant federd, state and locd laws and

regulaions.
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22 VAC 40-130-50. Financing plan.

The gpplicant for alicense shdl have a plan of financing [,Jwhich provides evidence of income and

other financia resources that will ensure operation in compliance with this chapter for a period of 12

treatment foster-care-programs: This shal not apply to loca departments of socia services]

22 VAC 40-130-60. Proeess

Initial and renewal application.

A. The plan of financing shdl be provided to the licensing representative with the initia application

and with each renewadl.
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B. Initid gpplications shal include a baance sheet showing current assets and lighilities, the agency’s
projected budget detailing the expected income and expenses for the year, and documentation thet it

has cash on hand or aline of credit to cover the first 90 days of operating expenses. [Exception:

program—This shal not apply to local departments of social services)

C. Renewd gpplications shdl include a statement for the last complete fiscal year showing actud
income and expenditures, a baance sheet showing current assets and liabilities, and a budget
detailing income and expenses for the current fisca year if the agency islessthan Sx monthsinto its

current year. Exception: [

treatmentfostercareprogram: _This shal not apply to local departments of socid services)]

If the agency does not have an approved budget for the next fiscd year a the time of the renewa
goplication, it shal submit a satement indicating the current satus of its finances and the Satus of the
projected budget for the next fiscd year. The agency shdl submit the next fiscal year’ s budget to the

licensing representative as soon as it is completed and approved.

22 VAC 40-130-70. Ratio.
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The agency shdl maintain aratio of assetsto ligbilities of at least one. [This section shdl not gpply to

locd departments of socia services)]

22 VAC 40-130-80. Audit.

Financid records shdl be audited annudly by a certified public accountant not associated with the

agency. Exception: This section does not apply to loca departments of socia services.
22 VAC 40-130-90. Copiesof report.

A. A copy of the most recent auditor’s report shall accompany the application for license renewd.

Exception: This section does not gpply to local departments of socid services.

B. A copy of the program statement and policies and procedures shall be submitted to the licensing

authority with the initial gpplication.
22 VVAC 40-130-100. Agency setting.

The agency shdl [previde maintain professond staff and-antain in] an office within Virginiafrom

which the child-placing activities are carried out.
22 VAC 40-130-110. Office conditions.

The agency shdl provide office space, equipment and supplies to ensure—: confidentidity and
safekeeping of records—2., privacy for interviewing and conferences;, and 3: avaldbility of vigting

rooms for families and children.
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A. As gtated in the Generd Procedures and Information for Licensure, 22 VAC 15-20-10 et seq.
and 22 VAC 40-80-10 et seg., the following documents shdl be posted in a prominent place a

each public entrance of the licensed premises, when gpplicable:
1. The most recently issued license;
2. The most recent compliance plan or awritten notice of whereit may be reviewed in the
fadility;
3. Probationary status announcement; and

4. Denia and revocation.

B. If the agency has branch offices, the required documents shal be posted in the same manner at

each location.

22 VAC 40-130-130. Caseload numbersand licensed capacity.

A. Totd agency capacity shdl be the sum of the following:
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1. A maximum of 25 children for a full-time child-placing staff persor;, except in treatment foster

care [and independent living placement programsg).

2. A maximum of 10 children for a beginning trainee—Fhis [,Jwhich may be increased to 15 by
the end of thefirst year and 20 by the end of the second year by-which-time he will-gudify-asa

caseworker, except in treatment foster care [and independent living placement programg].

3. A maximum of five children for each sudent intern, except in treetment foster care [and

independent living placement programs.

B. Treatment foster care programs shal have amaximum of 12 children for afull-time professond

saff person. The casdoad shdl be adjusted downward if:

1. The caseworker’ s job responsihilities exceed those listed in the agency’ s job description for a

casaworker, as determined by the supervisor;

2. Thedifficulty of the client population served requires more intensve supervison and training of

the treatment foster parents, or
3. The child' sfamily requiresintensve sarvices.

[Exception: An agency worker may have a casdoad of 15 aslong as no more than ten of the

children arein treatment foster care and the above criteriafor adjusting the casdload downward
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do not apply.

C. In treatment fogter care, there shal be amaximum of six children for abeginning trained{,] which

may be increased to nine by the end of the first year and 12 by the end of the second year.

D. In trestment foster care, there shall be a maximum of three children for each student intern.

[ E. Inindependent living programs, there shall be a maximum of 15 youth for a professona saff

person. Beginning trainees may have a casdoad of eght, which may be increased to 12 by the end

of thefirgt year and 15 by the end of the second year. Students shall have no more than five

independent living cases]

B: E. Children to be counted in the agency caseload are:

1. Children in agency custody including children for whom an interlocutory order has been

entered who are ill awaiting afind order; and

2. Children not in the custody of the agency, but who are being supervised in afoster or adoptive

home, trestment foster home, group home, indtitution, or independent living arrangement for

[ F. Agenciesthat accept or maintain youth between the ages of 18 and 21 in care shall provide the

same care and sarvices to these youth as provided to al children in care. These youth shdl aso be

counted in the licensed capacity and casdoads of the agency.]
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22 VAC 40-130-140. Conflict of interest.

A. No applicant for or recipient of adoptive services shal serve as an agency board member before

thefind order for the adoption is entered.

B.[ No biologiea legd A] parent of a child currently placed by the agency may not serve as a board

member of the agency. [The parent of achild previoudy placed may serve as a board member of

the agency.

C. No foster home gpplicant shall serve as aboard member of the child-placing agency.

D. No board member who is afoster parent for the agency shall vote on afoster care policy issue.

E. Staff members of an agency may not [ receive-serviees serve |as foster parents of the agency for

which they work.

F. Board members and agency staff who wish to gpply to adopt shall be referred to another child-
placing agency.
22 VAC 40-130-150. Deceptiverepresentation of advertisement.

No child-placing agency shdl disseminate, or cause directly or indirectly to be disseminated,

Satements regarding services which are untrue, deceptive or mideading.

[22 VAC 40-130-155. Policies and procedures.

A. All licensed or certified child-placing agencies shal have and implement a policy to ensure that
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children are not (i) subjected to corpora punishment as defined in these sandards, physical abuse,

mental abuse or sexua abuse; (ii) subjected to verbal abuse or remarks that bdlittle or ridicule the

child or hisfamily; (iii) subjected to physica neglect or denied essentia program or treatment

sarvices, meds, water, clothing, bedding, deep, or persona care products; or (iv) subjected to any

humiliating, degrading or abusive actions.

B. The agency shdl have written policies and procedures for investigating, responding to and

reporting alegations of misconduct toward children, including reporting suspicions of child abuse or

neglect to the loca department of socia services or the Child Abuse and Neglect Hotline.

C. Child-placing agencies shdl comply with 88 63.1-197, 63.1-198, 63.1-198.1, 63.1-198.4, and

63.1-199 of the Code of Virginia and regulations promulgated by the State Board of Socia

Services.

D. The agency shdl describe and implement a policy of acceptable methods of control and

discipline. The policy of acceptable methods of control and discipline shal be based on areview of

the scientific literature on discipline. The policy shdl indude a gatement that:

1. When children are placed for the purposes of foster care or adoption, the placement

agreement between the child-placing agency and the foster or adoptive parent or parents shal

contain a statement that an agreed upon plan of discipline has been deve oped, which may

include non-abusive discipline, either as a ddiberate, non-spontaneous technique for effecting
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behaviora change, or as part of a behavior management program;

2. The use of abusive physca redraint of children is not permitted;

3. The agency shdll disclose to the applicant in writing prior to or during the home study the

agency’ s criteria and vaues peartaining to discipline and parenting practices that may influenceits

assessments of the applicants;

4. The agency shall inform the foster or adoptive parent or parents in writing prior to or during

the home study that the plan of disciplineis a mutualy agreeable statement that reflects the child's

best interests in adjusting to a new family environment;

5.. The agency shdl develop an agreed upon written plan for discipline for each child placed in a

foster or adoptive home. The plan may include non-abusive discipline either as a ddiberate,

non-spontaneous technigue for effecting behaviora change, or as part of a behavior management

rogram;

6. The agency and the foster or adoptive parent or parents shall Sgn the agreed upon plan of

discipline or the agreed upon part of the behavior management program involving discipling;

7. The agreed upon plan of discipline or that part of the behavior management program involving

discipline shall befiled in the child' s record and in the foster or adoptive parent or parents

record; and




VIRGINIA DEPARTMENT OF SOCIAL SERVICES Page 25 of 176
MINIMUM STANDARDSFOR LICENSED CHILD-PLACING AGENCIES

22 VAC 40-130-10 seq.

8. The agency shall review periodicaly with appropriate saff the scientific literature on discipline.

22 VAC 40-130-160. Georperalpunishment. (Repealed.)

PART IIl. PERSONNEL
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22 VAC 40-130-170. Job description.

A. The agency shdl have awritten description of the duties and responsihilities, educationa
requirements and work experience required for each saff classfication inits program. [The job

description shal dso indicate the job title of the immediate supervisor.]

B. A copy of each description shdl be given to the licenaing representative at the time of the initid

gpplication and when descriptions are changed.
22 VAC 40-130-180. Personnel records.

A separate personnel record shall be maintained for each employee and contract employee. The

record shall contain:

1. The application for employment or resume;

2. A ligt of educationd credentids and relevant work experience, giving dates, places and details

subgtantiating qudlifications required by this chapter;

3. At least two written references, requested by the agency, or record of interviews with

references;

4. Annua performance evauations for professond staff and documentation of training received,
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comply with Sections 63.1-197, 63.1-198, 63.1-198.1, 63.1-198.4, and 63.1-199 and

requlations promulgated by the State Board of Socid Sarvices. and

22 VAC 40-130-190. Staff composition and qualifications.

A. A gaff member shdl be designated to perform each function described in this-chapter these

standards.

B. When a gaff person serves multiple functions within the agency, he shal meet the qudifications

for each position held.

C. Executive director. & The licensee shdl appoint an executive director to whom responsibility for

the adminigration of the agency has been ddegated in writing. An individua licensee may bethe

executive director.

2 1. The executive director isresponsible to the licensee for the adminigtration of the agency,

including implementation of dl agency policies, procedures, and financia managemen.

3: 2. The executive director shal have adoctor’s or master’ s degree plus three five years of
experience in asocid service agency or program including one year in an adminigrative,

supervisory or consultative capacity.
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4. 3. The executive director shal appoint astaff member to servein his absence. He shdll
provide the department with a written statement of the duties and authority of his designated

ubdtitute at the time of gpplication and renewal.

5: 4. When the executive director does not have adoctor’s or master’s degree in socia work
from a college or university accredited by the Council on Socia Work Education, he shall

employ aprogram director or supervisor of socid services.

D. Program director or supervisor of socia services. - The program director or supervisor of socia

sarvices hdl:
a 1. Supervise directly or through others dl child-placing saff and activities, and

b: 2. Asss the executive director and governing body in the formulation and implementation of
the agency’ s palicies and programs related to child placing and in the pecific program arealin

which he works.

2. The program director or supervisor of socid services shal have ether a doctor’s or master’s
degree in socia work from a college or university accredited by the Council on Socid Work
Education, plusthree years of experience in providing casework services to children and their

families including one year as an administrator or supervisor of casawork services.

E. Child-placing supervisor. &= When an agency employs six or more child-placing staff persons, the

agency shdl employ a child-placing supervisor.
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1. The supervisor shal be responsible for direct supervision of child-placing saff, but may not

supervise more than eight child-placing aff members.
3: 2. The supervisor shdl have:

a A doctor’s or maester’ s degree in socid work from a college or university accredited by the
Council on Socid Work Education plus two years of experience in providing casework

sarvicesto children and families; or

b. A baccdaureate degree plus four years of experience in providing casework servicesto

children and families
F. Case worker. 1 Responghilities of caseworker include:
a 1. Interviewing children and families,
b: 2. Conducting home studies,
€ 3. Preparing and carrying out [ seetal service | plans with children and families,
- 4. Preparatory counsdling with children and families for placement or discharge-erbetk;

e 5. Supervising children in foster or adoptive homes, group homes, ingdtitutions or independent
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living arrangements; and
£ 6. Preparing and maintaining case records.
2 G. The casaworker shdl have:

a 1. A doctor’s or master’ s degree in socia work from a college or university accredited by the
Council on Socid Work Education or afield related to socia work such as sociology,
psychology, education or counseling, with a student placement in providing casework services to
children and families. One year of experience in providing casework servicesto children and

families may be subgtituted for a student placement; o

b: 2. A baccaaureate degree in socid work or afield related to socid work including sociology,
psychology, education or counseling and one year of experience in providing casework services

to children and families; or

€ 3. A baccalaureate degree in any fidd plus two years experience in providing casework

savices to children and families.

_3: H. Case worker trainee. When an agency employs a casework trainee, adl of the following

conditions shdl be met:
& 1. Thetrainee shdl have a baccaaureate degree;

b: 2. The program director or supervisor of socia services or asupervisor of child placing shall

directly supervise the trainee on at least aweekly bas's, and develop awritten training program
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ligting topics to be covered during the period of time theindividud is atrainee; and

¢€: 3. Placement decisions made by the trainee shal be approved by the supervisor.

1. |. The agency shdl, if it makes use of volunteers and sudents/interns, have awritten plan for

their selection, orientation, training, supervison and assgnment. [ Staff who usudly supervise or

perform the assgned tasks shall supervise volunteers]

2: 1. When avelunteer the individud is used to perform any gaff function or responsibility, the

velurteer individud shdl meet the qudifications for the pogtion.

3: 2. The agency shdl not be wholly dependent upon the use of volunteers, students or interns

receiving professiond training to ensure the provision of services.
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[ 3. If an agency provides professond training to undergraduate or graduate students or interns,

it shdl have awritten plan for their sdection, orientation, training, assgnment and evauation.]

[4. Anindividual with a doctor’'s degree or a master’ s degree in social work from a college or

univeraty accredited by the Council on Socid Work Education shall supervise students or interns

who paform child-placing activities. That supervisor shall approve al placement decisions made

by the student or intern.]

22 VAC 40-130-195. Staff development.

A. Professiond gtaff shal participate in orientation and training within 30 days after employment.

Orientation and training shal address.

1. The agency’ s program statement, policies and procedures including, expectations for service

ddivery, confidentidity, and documentation;

2. The standards, related policiesin the Divison of Service Programs policies, child abuse and
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neglect reporting laws, and other rlevant laws of the Commonwedth of Virginia, and
3. Theindividud’ s job description and skills needed for the positiond, and

4. the agency’ s policies on discipline and behavior management. The palicies on discipline and

behavior management shdl be based on areview of the scientific literature on discipline]

B. Professond gaff shdl dso participate in the agency’ sfirst available preservice training for

adoptive and fogter parents following the start of their employment.

C. The agency shdl schedule [or make available outside the agency] ongoing education or training

for professond gaff throughout each caendar year to include:

1. JAreview of An update to ] the topics covered during orientation [, to include any changesin

the agency’ s palicies and procedures, the minimum standards, identification of child abuse and

neglect and reporting procedures, the agency’ s palicies on discipline and behavior management,

areview of the scientific literature on discipline, and other rdlevant laws)]

[3.2.] For adoption agencies, training or education that will develop and enhance knowledge ad
skillsin adoption placement; servicesto birth and adoptive parents; assessment and evauation of
adoptive homes; sarvicesto children, including grief and loss issues; the provison of sarvices

after adoption; and services to adopted individuds, and

4.3.] For fogter care agencies, training or education that will enhance and develop knowledge
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and illsin foster care placements; servicesto children and their families; servicesto foster
parents, assessment and evauation of foster homes; and grief and lossissuesfor childrenin

fogter care, induding the significance of birth familiesto children placed in foster care.
D. Treatment foster care programs shal provide additiond staff development in the following areas:

1. The agency’ s trestment philosophy and skill training in the specific trestment methodologiesiit

employs, including criss intervention techniques, and

2. Ongoing education or training in effectively working with children who have emotiond and

behaviora problems and who may have been abused and neglected.

PART IV. FOSTER CARE SERVICES.

22 VAC 40-130-198. Requirements.

[ A. Inadditionto Parts|, |1, I1I, VI, IX, and X,] the sandards in this part shal be met to obtain a

license to provide foster care, other than treatment foster care, servicesin Virginia. Individuas or
agenciesin or out of state, or out of the country may obtain these services legaly only from a

licensed child-placing agency or local department of socia services. [Reguirements for cassloads

and capacity may befound in 22 VAC 40-130-130.]

[ B. Agencies shdl be responsible for maintaining compliance with these sandards and dl related

lawsin Virginia.]
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22 VAC 40-130-200. Program statement.

A. Child-placing agencies shal have a statement describing their services, organizationa structure,

policies, and record keeping including:

1. The purpose of the foster care program, including a description of the population the agency is

prepared to serve and the geographica areato be served;

2. An open admissions palicy if federd or locd socid service agency funds areinvolved. It shdl
date that their program is open to dl children without regard to race, color, nationa origin or
sx. It shdl say dso that children with handieapping-conditions disabilities will be accepted if
their needs can be reasonably accommodated. Fhestaterment-shall-describe the population-the

agency-spreparedto-serve: The policy shdl aso date that race shdl not be afactor in

determining the best placement for the child.

The agency shdl include this policy in al brochures and materid used for advertissment or

distributed to the public.

3. A ligt of the agency’s [ presdmission intake | requirements;; an explanation of the fee system,
if any;; and decison-making procedures for acceptance, matching, placement and termination-of

discharge from care;

4. A description of the services provided to children, bielegica-[tegd ther] families and foster

families,
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5. A statement of digibility requirements for fogter families;

6. A description of the agency’s procedures for foster family study and gpprova including a

description of any orientation and training [ provided to applicants and foster parents|;

7. A description of agency policy and procedures for independent living arrangements, if offered;

and

8. A description of divisien-ef the responsibilities and workload of the child-placing saff and the

training provided to professona staff |; and |

[9. A description of the agency’s policies and procedures for accepting emergency and short-

term placements, if applicable]

B. Either the full statement or a summary shdl be given to agencies and individuas who inquire

about the services provided.

C. The program statement shall be updated when changes are made in the program, and a copy

provided to the licensing representative within 30 days of the change.
22 VAC 40-130-202. Policies and procedures.

A. The agency shal have awritten plan for back-up emergency care in the event that achild's

placement in afamily [fails disrupts er-H-the-ageney-ceasesto-operate.]
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[€. B.] The agency shdl implement policies and procedures governing the agency’ s respongbility to
determine that foster parents properly administer and document the medication as prescribed for
foster children placed in their home; that foster parents have knowledge of side effects and actions to
be taken; that foster parents notify the agency of adverse reactions to medications, and that foster

parents have knowledge of the secure storage, retention and disposal of medication.

[B.C.] Agencies shdl implement a policy and procedure governing the assgnment of designated staff

to be on call to foster parents on a 24-hour, seven days-a-week basis.

[ E.D.] Agencies shdl have awritten discharge policy describing both planned and emergency

discharge from the program.

[ E. The agency shdl have awritten policy addressing plans for active casesif the agency ceasesto

operate.]

22 VAC 40-130-210. Intake.

A. Authority to place. Before placing achild in foster care, the agency shdl have the authority to

place basad on one of the following:
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1. Court commitment;

2. Permanent entrustment by the parent or parents, or other person having lega custody; e

isforlessthan-90-days. [If accepting achild through atemporary entrussment agreement from

the parent or lega guardian, the agency shall follow the requirements of 88 63.1-204 and 16.1-

277.01 of the Code of Virginia]

4. A placement agreement from an agency with legd custody; or

5. A placement agreement signed by the local department of socid services having jurisdiction
when anoncustodia agreement has been signed between the parent or legd guardian and the

local department or another public agency.

Exception: An agency licensad as a child-placing agency and certified as a proprietary school for

the handicapped by the Department of Education shal not be required to take custody of achild
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placed in its specid education program but shdl enter into a placement agreement with the parent or

other individual holding custody.

B.[ Preadmission-assessment.] To achieve sound placement decisions and planning for relevant

services to children, the agency shdl receive and review the following materid prior to achild's

admisson. [All materids shdl indicate the date recaeived by the agency ]

& 1. The reason the placement is requested;
b: 2. Current information on the child's:
& a Hedth;
2 b. Behavior in the home or other living Situetion; and

£3) c. Grade leve and adjustment to schooal, if of school age; or adjustment to day care or

nursery school, if any, for preschool children;

[d. Potentia-problemswith-the-child-splacement; Medications the child istaking, including
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dosages and reasons for taking each medication] and

e. Information on the child’ s ills, interests and talents;

- 3. The reason or reasons the child was accepted and the date the decision was made.

C. A child shall be accepted only after careful consideration of how well the prospective foster

family can meet the child’ s needs and preferences. Important considerations include, but are not
limited to:
1. Fodter parents’ specific sKills, abilities and attitudes needed to work effectively with the child;
and
2. The family compostion, willingness and ability to work with the child's family.
D. The worker shdl make arecommendation as to the most suitable foster home that can provide
sarvices to the child and hisfamily.

1. Sihlings shdl be placed together whenever possible unlessit is clearly not in their best interest.
2. The agency shdl document why a particular foster home is selected for the child.

E. Unlessthere are valid reasons for not doing so, the agency shdll interview the child and his parent

or legd guardian prior to placement [and record thisinterview in the child' srecord]. If the child, the

parent or the legal guardian cannot be interviewed, the reason shadl be documented in the child’'s
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record. [Thisshal not apply to emergency placements]

F. The agency shdl prepare the child for placement and arrange a preplacement visit for the child in
the foster home. If thisis not possible, the reason shdl be documented in the child’ srecord._[The

results of the preplacement vidt shall be recorded in the child’ s record. This shal not apply to

emergency placements.]

[ G. The assessment of information for each child reguired in 22 VAC 40-130-210, B — F, shdll be

written within 30 days of the child’s placement.]

: The study socid history shall be

received prior to

admisson. 2: ] Information shdl be collected on theitems listed below._[Agencies have 30 daysto

recave this information for emergency placements] |If information on an item is not available, the

explanation shal be recorded.

3: 1. The study socid history shdl cover:

a Family structure, relationships and involvement with the child,

b. The child's previous placement history, if any;

c. The child's developmenta, educationd, socid and medicd higtory;

| A descrintion.of-the child ;
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e: d. Any emationd or psychologica problems of the child induding strengths and needs, and

professond trestment received, if applicable;
g- e The education, medica history and occupation of parents, and

f. The child's history as avictim of abuse or neglect, [including higory of pre-natal neglect or

substance abuse by mother,] if gpplicable.

[B- H.1.] Physcd er and dentd examinations.

1. A child shdl have an examination by or under the direction of alicensed physician within the
90 days before placement. The discharge summary from a hospital shall be acceptable for a

newborn. [The medicd examinaion shdl indude the child's current physicd condition, induding
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growth and development, visua and auditory acuity, nutritiona status, evidence of freedom from

tuberculoss in acommunicable form, dlergies, chronic conditions and disabilities)]

Exception: The 90-day requirement may be waived if [:& A a] report of an examination no
more than ayear old is available;, together with [b} areport of dl medica trestment provided in
theinterim, and [e: b.] the child has been in the continuous placement of apublic or private
agency.

2.When achild, accepted in an emergency, has not had an examination within 90 days before

placement, he shdl have one within 30 days after placement.

3. Each child over three years shdl have had a dental examination within 12 months before

placement or within 60 days after placement.

FE-. J] Schoal enrallment. The agency shal contact school authorities within five days of

placement to arrange for the enrollment of each school age child.
22 VAC 40-130-211. Acceptance of child and placement agreements.

E. A. Acceptance of a child from another agency. When a child is accepted for placement from

another child-placing agency[,] which is retaining custody:

1. Therecalving agency shall obtain a placement agreement before placing the child. It shal
cover the financid and other responsbilities of each agency including the services each agency

agreesto provide for the child, the biclegied [tegd child g family and foder family. [The
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agreement shal dso indlude:

a Provisons for receiving consent for routine and emergency medical and denta care for the

child;

b.Permisson for out of state travd;

c.Permisson, if necessary, for the child to participate in any fund-raisng activities]

2. The agreement shdl be signed by

the-ageney-to-the-provisiens by the recelving agency and by the custodia agency or by the loca
department of socid services when the placement is authorized through a noncustodia agreement
with the [tega-parent or] parents. If changes are made, the agreement shall be amended and the

changes signed or initided by an appropriate person.

3. The referring agency, which retains custody, is required by 88 16.1-281 and 16.1-282 of the
Code of Virginiato send the court service plans for each child in its custody. The receiving
agency shdl obtain a copy of the service plan sent to the court or document its efforts to obtain

one. It shdl develop service plan-er plans [according to the requirements of 22 VAC 40-130-

212 and] compatible with the gea-er gods in the plan sent to the court.

G: B. Acceptance of a child from [parent-er legal the parent or parents or ether-idividdd legd

quardian.] When accepting a child for placement from a parent or other individua holding custody,

the agency dhdl:
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1. Obtain an entrustment agreement and follow the requirements of 88 63.1-204 [and 16.1-

277.01] of the Code of Virginia {(Exeeption—See 22 VAC-40-130-220- 22 \VAC-40-130-210
A3),
2. Explain the agency’ sfogter care program;

3. Callect information for the irtake [preadmission intake assessment, and-soeia-history] which

shall be recorded only under [these that headings heading |;

4. Provide the [tegd} parent or legd guardian placing the child with information about the

agency’ s sarvices, and discuss the parent’s or guardian’ s long-term plans for the child, their

respongbilities for the child, and the case worker’ s responsibilities; and
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5. Explain service planning to the parent or guardian and discuss their involvement in this

process, aswell astheir plansfor vidtation and financid support.

22 VAC 40-130-212. Serviceplansin foster care.

H-Senviceplansinfegtercare: A. An agency shdl prepare and implement [a an individudized]

sarvice plan for each child inits care. The parents shal be consulted unless parenta rights have been

terminated. Prior custodians or foster parents shall be consulted when appropriate.
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B. When the agency holds custody of the child, a service plan shdl be filed with the court within 60
days after the agency receives custody unless the court grants an additiona 60 days, or the child is

returned home or placed for adoption within 60 days. [The agency shdl follow the requirements of

the Code of Virginiaand regulations promulgated by the State Board of Socid Services rdlated to

savice plans, court reviews, dispostiona hearings and permanency planning hearings. See 88 16.1-
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281 and 16.1-282 of the Code of Virginial. The permanency planning goas and the requirements

and procedures in the department’s Service Programs Manud, Volume VI, Section 111, Chapter B,

“Preparing the Initid Service Plan,”[ and “ Reassessments, Reviews, and Redeterminations June

made-apart-of-theseregdlations. may be consulted.]

C. Service plan. When the agency does not hold custody of the child, professond agency staff shdll

develop an individudized service plan within the first [60 45] days of placement, which shdl indude

1. An assessment of the child’'s emotiond, socid, behaviord, educationd, developmentd and

medical needs;

[2. Clear-and-redlistic-geas and-ebjectives The goas to meet the child's needs)] the criteriafor

achievement, and target dates for each;

The services and activities designed to meet the gods, including a description of how the agency

is working with related community resources to provide a continuity of care
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4. The [teng-term} permanency planning gods and plans for reunification of the child and the

child' s family, where appropriate;

5. The target date for discharge from the program; and

6. For children age 16 and over, a description of the programs and services that will help the

child’ strangtion from fogter care to independent living, [where appropriate] .

[Agencies providing short-term placements are exempt from the requirements of 22 VAC 40-130-

212, C, 1-6, but ingtead shall comply with 22 VAC 40-130-212, E.]

Based on the agency’ s evauation and work with the child and the child’ s family, it shal develop

other areas to be addressed in the service plan.
The plan shall be sgned and dated by the staff person who completed the plan.

[ D. The agency shdl include and work with the child [who has the ability to understand, the [ehitd-

praeing placing Jagency and the parents, where gppropriate, in the development of the service plan

and provide a copy to[ them the placing agency. The agency may provide a copy to the foster

parents and the parents, where appropriate, and as long as confidentia information is not released.]

[ E. Within 72 hours of placement, agencies providing short-term placements shal write an intake

assessment covering the requirements of 22 VAC 40-130-210, B — F, and develop a sarvice plan

for children to include a description of the child’s needs and services to be provided during the

lacement;
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[ E.F.] The agency shdl provide supervision, training, support and guidance to foder familiesin
implementing the service plan for the child.

[ E.G. ] Theagency shall arrange for and encourage contact and visitation between the foster child,
his family and others as specified in the service plan and as permitted by the court and the custodia
agency |

22 VAC 40-130-213. [ Quarterlyprogress Progress reportsand Ongoing Service Plang].

A. Progress reports shall be completed [ guarterhyd beginning [~with 90 days after] the [date-ef-the

serviceplan date of placement and every 90 days theresfter.] The report shall evauate and describe

progress in each specified area of the service plan and include any changes recommended. The

progress [surmmary report] shdl dso include

1. [Senvices A decription of the] services provided [and-atis-of theindividuadsproviding the

serviees-during the previous 90 days and services to be provided during the next 90 days)]

2. Any changes to the service plan [and-senvieesto-beprovided-duringthe-rext guarter induding

changesto the goals, the criteria for achievement and target dates;]

3. Behaviord issues to be addressed and plans for addressing them;

[5.4. Contacts between the child and the child’ s family-anrd-plansforrednification-of- the family,
where sppropriate;]
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6. The child's assessment of his progress and his description of services needed, where
appropriate;

7. Medica needs, specifying medica trestment provided and still needed [,and medications

prescribed;] and

8. Permanency planning gods |, including plans for reunification of the family, where appropriate,

or placement with relatives ] any changes in these god's, and discharge plans.

B. [Fhefourth—guarterdy Annudly, the] progress report shall address the above requirements and |

aswdl| ag| evaluate and update the service plan for the upcoming yesr.
C. The staff person who completed the report shall date and Sgn each [guartery] progress report.

D. The agency shdl include each child who has the &bility to understand in the preparation of the
child's service plan and progress report or document the reasons this was not possible. The child's

comments shd| be recorded in the report.

22 VAC 40-130-220. Ongeirg-serviees Contactswith child.
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A. There shdl be aface-to-face contact between the case worker or a designated professiona

child- placing agency gtaff and the child monthly [, and more often as needed,] to assess the child’'s

progress, monitor service delivery and alow the child to communicate concerns. Contacts every

other month shal bein the home,

B. A description of al contacts shdl be documented in the narrative.

C. Children who are able to communicate shdl be interviewed privately once a month.

a D. At least one face-to-face contact shal be made each quarter with achild in agroup care
fadility.

b: E._Vidtsto children in permanent foster care shal be made at least every six months [ia

Care-Rlacement-June 1997 and more often if needed.]

€ F. Youth who cannot meet the requirements for court-approved permanent foster care becdase
because they are over 18 but meet dl other requirements and have been in a stable placement for a

year, shal be visted at least every sx months, unless the youth isin the agency’s gpproved
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independent living arrangement [or in trestment foster care] (see Part VIl (22 VAC 40-130-454 et

seg.) [and Part X1 (22 VAC 40-130-680)] of this chapter).

_&: G. The agency shdl[ assure ensure] that vigtsto children in out- of-state placements shall-bethe

responsibiity-ef are conducted by the agency supervising the placement.

H. Another licensed private agency or public child-placing agency that does not hold custody of the
child may conduct vists, however, documentation must be provided and maintained in the child's

record of the dates and substance of the contacts.

I. Unless specifically prohibited by court or custodia agency, foster children shdl have accessto

regular contact with their families as described in the service plan.

[ J. After consultation with the placing agency, the ehitd-plaeing agency] shal work actively to

support and enhance child-family relationships and work directly with families toward reunification as

specified in the service plan.
B- 22 VAC 40-130-221. Medical care.

A. The agency shdl [ assure ensure | thet dl children in its care recelve routine and emergency

medical care.
1. Frequency of examinations.

a. The physician’s recommendations for children under one year shal be followed.
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b. Examinations for children over one year shdl be no more than 13 months gpart. If the

examining physician recommends it, examinations may be every two years for youths over 18.

2. Reports shdl be sgned by the physician, his designee or an officid of thelocd hedlth

department.

3. The School Entrance Physica Examingtion of the Department of Hedlth or equivaent may be

used to meet the requirements for a medica examination.

3: 4. All reports except the discharge summary on a newborn shdl incdude the following when-at

. unlessthe physcian [,

his designee or the officid of the loca hedth department ] recommends otherwise;

a Immunizations given in the past 13 months or snce the last examination;

b. Current physca condition, including growth and development, visud and auditory acuity,
nutritiona status, evidence of freedom from tuberculosis in a communicable form, dlergies,

chronic conditions and handicaps or disabilities.

4. 5. The agency shall arrange for the child to receive recommended follow-up care aswell as

carefor illnesses or injuries and shal document adl such vists.

B. The agency shall record al medications prescribed for each child and any reported side effects or
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adverse reactions.

C. Dentd care.

1. Each child over three years shdl have a dental examination within 13 months of the last

examination and every 13 months after that.

2. The findings shal be sgned by alicensad dentist or his designee.

3. The agency shdl arrange for the child to receive the recommended follow-up care aswell as

carefor injuries or other conditions requiring atention between examinations.

D. Psychologica and psychiatric care. [In consultation with the placing agency,] the agency shdl

provide or arrange for a child to receive psychiatric e, psychologicd, and other clinicd servicesif

the need for them has been recommended or identified.

22 VAC 40-130-223. Other responsbilities of agency.

E: A. Clothing. The agency shdl seethat each child in care has his own supply of clothing for

indoor and outdoor wear, suitable to the season, and in good condition.

E. B. Spending money. School-age children shal have an alowance [, which shdl be specified in

the child’' s service plan.]
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[ C. When the agency determines that it isin the child' s best interest to move the child to ancther

fogter home, the agency shdl consult with the placing agency prior to the child’'s move, unless the

move is necessary due to an emergency stuation or due to child abuse and neglect. When the

agency cannot consult with the placing agency prior to moving the child, it shal do so within 24 hours

of the move]
22 VAC 40-130-230. Narr atives-guarterhy-summaries-and-serviceplans in the child’s

record.

A. Naratives shdl bein chronologica order and current within 30 days. Enrtriesmay-beinnaraive

form-or-recorded-on-a-contact-sheet: They shdl cover:
1. Casawork treatment and services provided;

2. Contacts with the child, parent-or parents, the persen-or persons or agency holding custody if

other than the parent, and collaterds, and

3. Areas required by these standards; and

3: 4. Other ggnificant events if any.
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22 VAC 40-130-240. Fermination-of Discharge from care.

ton agency shdl complete a

discharge summary within 30 days of discharge and include:
1. The reason or reasons for the termination discharge;

2. The name or names of persons with whom the child has been placed or to whom he was

discharged,

3. Follow-up sarvices, if any, to be provided the child and family or guardian; and

4. A briet-statement-of-what-was-ascorphshed summary of the services provided while the child
wasin care; apd
5. Progress made while the child wasin care; and
5: 6. Recommendations for servicesif the child is discharged to another agency.
B. Discharge planning shdl be developed with the child, the child’ s parents or guardian, [ if
applicable ] and the [ehild-plaeing placing] agency, [if-applicable.]

C. Children in the custody of aloca department of socid services or private child-placing agency
shall not be discharged without the knowledge [-eersent consultation, | and notification of the [
child-placing-placing] agency. The parents or guardian shal be notified of the child' s discharge from

the program.
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D. Children under the age of 18 shdl only be discharged to the parent or guardian having lega
custody.

F. For independent living placements the summary shdl include an evauation of the progress made

towards achievement of the identified life ills.

B- G. Upon discharge a copy of medical and school records, and birth certificate if the agency holds
custody, shdl be given to the parents or receiving agency. Information shdl be released; to a child

who has reached 18 years of age in accordance with § 63.1-209 of the Code of Virginia

22 VAC 40-130-250. Permanent foster care.

A child-placing agency may place a child in permanent foster care in accordance with 8 63.1-206.1
of the Code of Virginia Agencies [shalHellew may conault] proceduresin the Service Programs

Manua, Volume VI, Section 111, Chapter B, “ Permanent Foster Care Placement”.

22 VAC 40-130-251. Respitecare.

Fogter parents shall have access to both planned and crisis respite care for their foster children.
Respite care may be provided only in foster homeq,] which have been sdlected and trained
according to these andards. Respite providers shdl be informed of the child's service plan and

assiged in the implementation of this plan.
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22 VAC 40-130-260. Independent living arrangement.

Agendies placing children in independent living arrangements shdl follow the requirements

established in Part VI (22 VAC 40-130-454 et seq.) of this chapter.
22 VAC 40-130-261. Trainingfor foster parents.

A. Prior to gpprova of the home, dl foster parents shal satisfactorily complete preservice training.

Thistraning shdl include [ but is not limited to ] the following topics:

1. Information about the strengths and needs of children and their families who require family

foster care sarvices;

2. Information about the impact of separation and lossfor dl partiesinvolved in family foster

care;

3. The laws, regulations, policies, procedures, and values that direct the agency’ s family foster

care program;

4. The [agency’ s palicies on acceptable methods of control and discipline, and thelknowledge

and practice skills necessary to be afoster parent;



VIRGINIA DEPARTMENT OF SOCIAL SERVICES Page 62 of 176
MINIMUM STANDARDSFOR LICENSED CHILD-PLACING AGENCIES

22 VAC 40-130-10 seq.

5. Theimpact of fostering on foster parents, their children, and al aspects of their family life; and

6. Knowledge and understanding of the specific types of children served by the agency and the

savices these children will need.

[7. Attachment and bonding issues; and

8. Caring for children with pre-natal drug exposure or other medical needs, where applicable.]

B. On-going training. The agency shdl develop an on-going training plan for foster parents._[ Foster

parents shall be consulted on their training needs.] The specific training topics shal be included in the

agency’s program statement and shdl include, but not be limited to the following:

1. Building on basic skills and developing advanced skills, such as working directly with parents

of children in care to teach parenting kills;
2. Helping children develop sdf esteem and learn appropriate behaviors;

3. Responding to sgns and symptoms of physica abuse, sexua abuse, neglect, and emotional

matrestment; and
4. Hdping children with family reunification, adoption, and preparation for young adult life[; and

5. A review of the agency’ s palicies on acceptable methods of control and discipline]
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22 VAC 40-130-270. Thefoster family and foster home study.
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sudy and determine approva or denia according to the requirements] set forth in these sandards.

An agency may have additiond requirements at its discretion.

B. Assessment of fogter family applicants. Information on the items [belew in this section] shdl be

gathered in order to assess the gpplicants capacities as foster parents. If the home is approved, the

information shal be used to determine the type of child that can successfully be placed in the home.

C. The agency shdl conduct interviews with dl family and household members. Dates and content

of interviews shal be documented in the home studly.

D. There shdl be a minimum of three face-to-face interviews with each gpplicant. At least one

interview with a couple shdl be [jeiat together] and one shall take place in the home.

E. Orientation and preservice training sessons provided during the home study process shdl not

count towards the required number of interviews.

F. The agency shdl request and obtain a minimum of three nonrdative references for the family.

Additiona references may aso be requested from relatives or others at the agency’ s discretion.

G. A report of amedica examination by alicensed physician, his designee, or an officia of alocd
hedlth department of all members of the household shdl be obtained. The exam shdl be conducted

no earlier than [gx tweve] months prior to the gpprova and shdl contain:

1. An evduation of the current hedth of the individud [, to include an evauation of drug or

acohol abuse of the applicants] Additiond reports from specidists shall be received when
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hedth concerns are noted:;

2. A satement that the individua does not have tuberculosisin a communicable form including
the date and type of test and the results. If thetest is pogitive or no test is done, there shall be a

written explanation by the physician [, his designee or an officid of the local health department].

Additiond tests are not required unless the individua comes in contact with aknown case of

tuberculosis or develops chronic respiratory symptoms,

3. An opinion as to whether or not the hedth of the individua will affect the care or present a

hazard to the hedth of children; and

4. The dgnature of aphyscian, his designee or an officid of the local hedlth department.

H. The medicd examination shdl be updated if the agency has concerns about the hedlth of

members of the fogter family.
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[The agency shall ensure that the foster home is in compliance with Section 63.1-198.1 and 63.1-

198.4 of the Code of Virginia.and with regulations promulgated by the State Board of Socid

Services|
. H.] The agency shdl check the applicants Department of Motor Vehicles records.
= 1. ] The agency worker shall see the marriage license for couples.

M- J] The agency shdl discuss the employment history of each gpplicant and assess the gpplicants

management of income and financia resources in relation to expenses.

Applicants shdl have sufficient income and financid resources to assure continuing maintenance of

the family. The agency shdll receive afinancid statement indicating income and expenses| H-thereis

counted-asincome.]

N K.] If the applicant has previoudy applied to be afoster parent through another agency, the

current agency shal request information from the applicant about their previous gpplication. The
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current agency shal dso request information from the previous agency.

[ ©.L.] Foster parent applicants shal Sgn a statement that they will not use corpora punishment on
any child placed in their home nor give others permission to use corpora punishment with the foster

children in thair home.

P.M.] The agency shall conduct an assessment of the motivations, expectations, commitment, and

abilities of the gpplicants. The agency shdl_[also assdre ensure | that the following areas are covered

in its assessment and document the basis for its conclusons:

1. Family relaionships to include how the couple and the family resolve conflicts and express

affection, relationships with extended family, and children living outsde of the home;
2. Sahility of the marriage in rddion to its length;

3. The gpplicants experiences with children and as children;

a The discipline the applicant or applicants received as children;

b. Their current parenting practices;

¢. Their opinion and attitudes towards discipline; and
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d. The discipline technigues they will use with a child placed in their home.

The agency’ s evauation of the applicants discipline shdl be senstiveto racid, ethnic and

religious differences.]

5. Applicants willingnessto assg in the sarvice plan;

6. Applicants education and attitudes towards education;

7. Applicants willingness to work with the schoal;

8. Applicants attitudes towards [ thelegal birth parents] and towards working with the agency;

9. Hedth issues [for the applicants and i ] the gpplicants family and how this will impact the

care of achild,
10. The age and type of child desired; and
11. Supervison arrangements when the applicants are out of the home.

O N.] Residence and surrounding area. The agency shall assess and approve the residence and

surrounding area. The following areas shdl be included in the agency’ s assessment:

1. The gpplicants homeisfree of hazards to the hedth and safety of children, isclean andisin

good physical repair.
2. Rooms used by children shal be well-lighted for activities and safety.

3. The applicant shdl have awritten plan for seeking assistance from fire and rescue
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professonals.

4. Fogter parents shall have awritten evacuation plan in case of emergencies and shdl rehearse
the plan with children every sx months. Foster parents shdl review the plan with each child [,

who is developmentdly able to understand, within 48 hours of placement.]

6 5.] The home shdl have an operable heting and ventilation system.

[+ 6.] Firearms and other wegpons shal be locked. Firearms shal be kept unloaded and

ammunition shall be locked in a separate location.

8 7.] Children over the age of two shdl not share a bed or bedroom with the foster parents or
other adults in the home, unless the child’s documented medica needs or disahilities require the

foster parent to deep in the room with the child.

9 8.] The home shall have closet or drawer space or both for clothing and persona possessions

of children over two years of age.

20 9.] There shdl be separate beds for children except that two sblings of the same sex may

share a double bed [when appropriate].

42 10.] Children’s bedrooms shdl not be used as passageways and shal have doors for

privecy.
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2 11.] The home shdl keep cleaning supplies and other toxic substances stored away from

food,[+eeked secured | and out of the reach of children[, who are developmentally unable to

understand the dangers. Exception: Where appropriate, adolescents may have access to and

may use deaning supplies)

3 12.] The gpplicants shdl have aworking telephone.

[FR-0.] Theagency shall recommend gpprova or disapproval based on a careful assessment of the
characterigtics outlined in this section, information received through the home study process, the

gpplicants participation in the home study process and in any orientation and preservice training.

S P.] The decison to gpprove or deny shall be made in consultation with the supervisor or in a staff

meeting, and the date of the decision shall be recorded in the gpplicants' record.

¥ Q.] If approva is recommended, the worker shall recommend the age, sex, and type of children

who can successfully be placed and give the basis for the recommendation.

Y R] The applicants shal be informed in writing within one week of the approva or disspprova

P S.] The home study shal be written and the home approved before achild is placed.

[ BAALT.-Foster home capacity.] Thetota number of children in the foster home shdl not exceed

eght including the parent’s own children. Exception: When placement of a sibling group in one

homeisin the best interest of the shlings, the totd may exceed eight.
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G X% U. The agency shdl provide the following services and requirements following gpprovd.

1. The agency shdl have-aplan-of provide orientation and on-going training for each nealy

approved foder family.

2. The agency shdl provide the foster family with written procedures for handling emergencies

during and outside the agency’ s regular office hours.

3. Prior to placement the family shdl be assisted to make an informed decision as to whether a

particular child is appropriate for them.
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22 VAC 40-130-271. Foster home agr eement.

[A.] The agency shdl have awritten foster home agreement with the family for each child in care.

The agreement shall be signed on or before the date the child is placed in the home and shdl include

[:]
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[Al of the reguirements covered in the foster home placement agreement in the appendix. The

agency may attach additiona requirements to its foster home agreement, if necessary.

22 VAC 40-130-272. Reevaluation of foster homes.

A. The agency shdl reevaduate the foster home after one year and every two years thereafter
covering thetopicsin theinitid home study. The reevduation shall take place in the home and the

visit made when both parents can be present.

B. A reevauation to address pertinent standards shal be done whenever thereisachangein

physical location or marital status. The agency shal make a redetermination of the continued status
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of the foster parents.

C. At the request of the agency or the licensing representative, a medica examination shdl be
obtained when there are indications that the safety or hedlth of the children in care may be
jeopardized by the hedlth of a household member. The agency shdl plan for the immediate remova

of any fogter children if the examination reveds that their sefety or hedth might be in jeopardy.

D. Thereevauation shal dso cover (i) a description of the adjustment of each child placed in the

an evauation of the performance of the foster parents addressing their ability to relate to the children

and to help children reach their gods. The agency shall dso include and assess.

1. The fogter parents skillsin working with particular types of problems;

2. The relationship between the children and the family members and the stability of the home
and any problems or sgnificant changes that have occurred in the family since the last eva uation;

and

3. Their ability to work with the agency and with the [tegd birth] parentsin meeting the needs of

achild.

E. The agency shdl receive a current report from the Department of Motor Vehicles on any new

driversin the home if they are to transport foster children.

F. The agency shal make a recommendation regarding continued use of the home, further training
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needs of the foster parents, and age, sex, types and number of children that the home can

successfully handle,

22 VAC 40-130-280. Foster carerecords.

_A. The agency shdl maintain arecord for the child, the bielegica-family [fegal-parents birth family]

and the foster family. The biclogied-family legaparents’ [ birth family ] record may be a part of the

child’ s record.

B. Requirementsfor case recordsfor children. The agency shal maintain a case record for each
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child. All services provided to the child shall be documented in the case record. [The placement

agreement between the placing agency and the child-placing agency or the entrusment agreement

between the legd guardian and the child-placing agency shdl befiled in the child' srecord.] If an

agency has offices in more than one location, the record shdl identify the office [wiieh that] provided

the service.

C. All entriesshdl bein chronological order, be dated and identify the person making the entry.

Entries shdl be typed or legibly handwritten in ink. The child's case record shdl include:

1. A face sheet completed within five working days of placement [whieh that] includes:

a Persondly identifying information to include the child's name, birth date, place of birth,

Medicad number (if gpplicable), and Socid Security number [, if known;]

b. Parent’ s names, addresses, marital status, telephone numbers, Socia Security numbers [ if

avalable] and information about grandparents, close rdatives, and sblings, when known;

c. Names, addresses and tel ephone numbers of person or agency holding custody; and

d. Names and telephone numbers of persons to be contacted in an emergency.

2. Intake assessment information including referra forms, [preadimission intake] assessment,
socid higtory, psychological or psychiatric reports, school information, placement agreements or

entrustment agreements, and medical reports received at intake.

3. [Copies of foster home placement agreements, agreed upon plans of discipline, and
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Autherizations authorizations] for routine and emergency medical and denta care and for out- of-

date travel, participation in specid activities, publicity releases.

4. [Except for short-term placements, the] child’ s birth certificate.

5. Ongoing school and educationa records [, except for short-term placements).

6. Ongoing medical and dental trestment [, except for short-term placements].

7. Clinica trestment including progress notes and psychologicd or psychiatric evauations |,

except for short-term placements).

8. Service plans, [ guarterly progress | reports, and discharge reports.

9. Names, addresses and dates of al placements the child has while in the agency’s care.
10. All correspondence related to the child.

11. Narrative, including achronologica narrative or summary of contacts with and services
provided to the family. It shal include visits between the parents and the child or attemptsto
vist.

12. Documentation of any serious incidents, accidents, or injuries.

13. Other materia pertaining to achild in foster care as required by these sandards, and any

other applicable standards and laws.

D. Information on the child’s [ legdl ] family, previous foster families, and services provided to them
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shall be documented either in the child's record or a separate family record.

BTFhebiologica-parent-s+ecord: E. The[ legaparents hirth family’s] record shdl contain cross-

references to the child’' s record, unlessit is a part of the child’srecord, and:

1. A face sheet with the fellewingirformation: names, addresses, telephone numbers and marital
satus of the parents and addresses and tel ephone numbers of other members of the family when

available.

2. A chronologicad narrative or summary of contacts with and services provided to the family. It

shdl indude vists ef between the parents with and the child andvisits; or attemptsto vistwith

the parents.
3. Materid rdating to biclogied [tega-parents birth parents | asrequired by this-chapter these

standards and applicable laws.
G- F. The foster home record—Fhe+recerd shdl contain:

1. A face sheet liging dl members of the household and their reationship to the foster parents;
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2. The agency gpplication fer form completed by the foster parents;

3. A record of orientation and training provided to the foster parents;

4. A narrative account of the preparation of the family for each child placed with them;

5. A lig of the children placed including names, birth date or age, dates of placement and

removal and reasons for removd;

6. Copies of dl foster home agreements [and the agreed upon plans of discipline for each child

placed in the home];

The foster home study and al materid

required for the home study by thischapter these standards;

8. [Copies of dl complaints investigated by the agency on the foster home and Reavaluationre-

evaudions ]of the foster home-and;

9.[ When-applicable-date-and-reason-foer-closdre: A narrdive of any concerns the agency has

about the status of the foster home;] and

10[ N3

applicable, date and reason for closurel]
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G. The agency shdl maintain documentation in the foster parents record of dl complaintsinvolving
the fogter parents, including the agency’ s investigation report and findings and police and child

protective services involvement.

PART V. ADOPTION SERVICES.

22 VAC 40-130-289. Requirementsto provide adoption servicesin Virginia.

A. [Inaddition to Parts |, 11, I11, VI, IX, and X, ] the standards in this part shall be met to obtain a

license to provide adoption servicesin Virginia._[The sandardsin Part 1V shall be met if the agency

will aso provide foster care services)] Individuas or agencies, in or out of the state or out of the

country, may obtain these services legdly in Virginiaonly from alicensed child-placing agency or

local department of socia services._[Requirements for caseloads and capacity may be found in 22

VAC 40-130-130]

B. Agencies shdl be respongble for maintaining compliance with these sandards [ -theFamily
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Virginia

22 VAC 40-130-290. Program statement.

A. Child-placing agencies shdl have a statement describing their servicesincluding:

1. The purpose of the adoption program,;

2. An open admissions policy if federd or local socid service agency funds areinvolved. 1t shdll
state that the program is open to dl children without regard to race, color, national origin or sex.
It shall say dso that children with handicapping-conditions disabilities will be accepted if their

needs can be reasonably accommodated:, and that race shall not be a factor in the placement of

the child. [-A-summary-ef-the The] agency’s policy shdl [alss} be included in advertisements and

on materids didtributed to the public;

3. Qudifications for adoptive families;

4. A description of the study, approva and sdlection process for adoptive families duding

5. A description of the orientation and training given to adoptive applicants [te-Heckude:
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A copy of thetraining curriculum shal accompany the program statement;

5: 6. A description of the population to be served and alist of services, including adoptive family
preservation services, provided to children, bielegied tegd [thelr birth Jfamilies and adoptive

families prior to the find order of adoption;

6: 7. A ligt of services provided after the fina order, either directly or by referrals to adopted

children and families;

+ 8. A description of services provided to adult adopted persons; and
8: 9. A description of the responsibilities and workload of agency dtaff-;
10. A copy of the agency’s policy regarding fees for dl services offered,;

11. A description of intercountry services and identification of the agency’ sroles and
respongbilities regarding the provision of services; and
12. A description of the agency’s parental placement adoption services, if applicable, and

identification of the agency’ s roles and respongibilities regarding the provision of services.

B. The program statement or a summary shal be given to agencies or individuals who ask about the

services of the agency.
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C. A copy shdl accompany the initid gpplication for alicense.

D. The program statement shal be updated when changes are made and a copy sent to the licensing

representative within 30 days of the change.

22 VAC 40-130-300. Hatake-A- Servicesto biclegieal [legal-birth | parents contemplating

placing their child for adoption.

A. Alternatives to adoptive placement shdl be discussed including [ servicesto-helpthefamily
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[1.Servicesto hdp the family stay together if it isin the best interest of both the child and the

family;

2.Placement with rdatives, and

3.Temporary foster care.]

B. While parents may have decided to place their child for adoption before coming to the agency,
counsgling sessons shdl be offered to [assure ensure | that the decision was not made under duress |
and; that ] the decison isfirmy[_discuss] the reason for the decision, and that the birth parents are

aware of the impact of placing a child for adoption,

3: C. Additiona counsdling sessons shall be offered as needed. 4- If ether of the parents was not

offered counsdling, the worker shal record the reason or reasons.

5: D. Agency adoption services shdl be explained to the birth parents and shal include agency
policies and procedures, the adoption process, and the rights and responsibilities of dl parties.
E. The agency shdl document the services offered to the birth parents and their responses, including

reasons why each aternative was not chosen.

6: F. If the parents choose adoption, the agency shal secure atermination of parentd rightsin

accordance with |
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of thisregulation 88 63.1-204, 16.1-278.3 and other relevant sections of the Code of Virginia

related to termination of parental rights. This process shal be explained to the birth parents. Note:

Agencies may consult the Service Programs Manud, Volume VI, Section 111, Chapter B, “How

Parentd Rights are Terminated” .]

B- 22 VAC 40-130-301. Authority to place.
A. The agency shdl have the authority to place achild either in afoster or adoptive home.
1. An agency may place a child in afogter home with:
a A court commitment;

b. A permanent entrustment by the parent or parents or other person holding custody;-e;

c. A temporary entrustment by the parent or parents or other person holding custody; [{the

the entrugtmentisforlessthan-90-days.); pursuant to 88 63.1-204 and 16.1-277.01 of the

Code of Virginiaor]

d. A placement agreement from an agency holding custody] .;-er
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2. To place a child for adoption, an agency shdll have:

a A permanent commitment with termination of parentd rights from the court; er

b. A permanent entrustment by the parent or other person holding custody; (Note: A child
coming into care through permanent entrustment is digible for federal or Sate subsidy (Fitle

PN-E-Adoption-Assstancel-: as provided in 22 VAC 40-130-365, Adoption Assistance); or

c. Trandfer of custody from another agency. Agency transfer requires court approval.
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B. The agency shal comply with 88 63.1-204, 63.1-205, [63-1-220-1-and-63:1-220.2 and

Chapter 10.2 of Title 63.1] of the Code of Virginia. Note: Copies of these statutes will be provided

by the department.

C. When two agencies are participating in the placement of a child for adoption, the agencies shall

develop a child-specific, mutualy acceptable written agreement [whieh that]:

1. Outlines the roles and respongibilities of each agency;

2. Assures open communication between the participating agencies,

3. Addresses the procedures for resolving cases where there is disagreement between the two
agencies, and
4. Specifies payment for services rendered.

22 VAC 40-130-310. Temporary foster careprior to adoption for children under one year.

A. Fhetfoser-home: The foster home shdl be gpproved under the provisions of 22 VAC 40-130-
270. The foster home agreement specified in 22 VAC 40-130-271 shdl be signed by the agency

and foster parents.

B. hatake-assessment: |n order to determine the appropriateness of accepting a child for placement
and assessing the needs of the child, the agency shdl collect the following information for an intake

asessment before accepting the child for placement in afoster home:
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1. The reason the placement is requested, and a brief report on his living Stuation ersituations if

he did not come directly from the hospital.

2. Current information on the child's hedltie. The hospitd discharge summary is an acceptable

medica examination for a newborn.

b: 3. If achild under one year has not come directly from the hospitd, the hospitd summary and

arepert-of-interim-care; and amedical report sgned by the physician shall be obtained. The

report shall be no more than 30 days old.

follow-up care shdll be explained in the report.

3-n-addition; 4. The assessment shdl eaver: be completed within 30 days of foster home
placement and prior to completion of the adoptive placement agreement. The assessment shall

aso cover the dates and personsinvolved in placement vidts and staffing, the reason the child

was accepted and the date the decision was made.
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adoptive-homeforthechild: The agency shdl prepare a socid history on the child and use the socid

history to asss in the determination of a suitable adoptive home for the child. If achildisreferred
from another agency, the private child-placing agency shal request a copy of the referring agency’s

socid history on the child. If someitem of information is not avallable [and reasonable efforts have

been made to receive it], the reason shall be recorded.

1. The higtory shdl cover:

a. Thereasonsfor and the god of the [ fester-heme child' g placement;

b. The physica appearance of the child and of both parentsif available;

c. The child' s parents nationdity, race and religion;

d. The medica and psychiatric history of the child's parents., shlings-, aunts-, uncles- and

grandparents—+nedica-andpsychiatric-higtory as it relaes to the selection of a suitable home

for the child;

e. The education and occupation of the child's parents, siblings, aunts, uncles and

grandparents; and

¥e- \WWho in the family knows about the birth

parent or parents plan;

0. What rdatives have been contacted for possible foster care placement;
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h. Description of the birth parent’s or parents persondlity, life style and childhood:;

i.The child' s placement history with the dates and names of previous caretakers;

i. A description of the child's prenatal care and any substance abuse by the mother; and

k. A description of the type of adoptive family with whom the birth parent or parents would

like to have their child placed; and

|. The expected length of placement in foster care.]

2. The socid higtory shdl be completed before the adoptive placement agreement is Sgned, and

within 30 days after placement in the foster home and include the date it was completed.

3. The worker shall describe the type of adoptive home that appears to be best for the child or

explain why that determination has not yet been made.

[4. The worker shdl review the socid history with the selected adoptive parents.]

D. Vigtatien: The casaworker shdl have a face-to-face contact with the child every 30 days. Vidts

every 60 days shdl bein the foster home._[Contacts with children over one year of age shdl bein

accordance with 22 VAC 40-130-220.]

E. Theworker shal see that the child has an adequate supply of clothing.

F. The agency shdl fallow the physician’s recommendations as to frequency of medica

examinations for children under one year. [All other children shal have a medica examination under
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the direction of alicensed physician within the 90 days before placement.]

1. All reports, except the discharge summary on anewborn, shal include the following unless the

physician recommends otherwise:
a Immunizations given;

b. Current physical condition, including growth and development, visud and auditory acuity,
nutritiona status, evidence of freedom from tuberculoss in a communicable form, dlergies,

chronic conditions and disahilities.

2. The agency shall arrange for the child to receive recommended follow-up medica and denta

care, when appropriate, aswell as care for illnesses or injuries and shal document dl such vists.

G. The agency shall record al medications prescribed for each child and any reported side effects

or adverse reactions.

E. H. Continuing contact with parent-orf legal birth parent or parents.]

1. Parents shdl be included in service planning, including goa setting, until or unlessrights are

terminated.

2. If parentd rights are terminated, and the parents request it, the agency shall arrange continuing

sarvices, ether directly or by referrd.
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22 VAC 40-130-312. Service plansand progress [ summartes reports.]

A. An agency shdl prepare and implement [ a an individudized] service plan for each child inits

care. The parents shdl be consulted unless parenta rights have been terminated. Prior custodians or

foster parents shall be consulted when appropriate.

B. When the agency does not hold custody, the service plan requirements are as follows:

1. The plan sl indlude the gods for the child, including permanency planning godss, the services
to be offered to the child and parents or prior custodians; the participation to be sought from the

parents or prior custodians; [exploration of relaives as placement resources;] the type of

placement recommended for the child and how it relates to the god; and the target date for

achievement of the god.

2. The plan shdl be completed and filed in the child’ s record within[ 60 45 ]days of placement.

C.[In accordance with § 16.1-281,] when the agency holds custody of the child, aservice plan

shdl be filed with the court within 60 days after the agency receives custody unless the court grants

an additiona 60 days, or the child is returned home or placed for adoption within 60 days. [The
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agency shall follow the requirements of 8 16.1-282 related to court review of the service plan, court

hearings, and compl etion of adoption progress reports.]

[FHe Agencies may conault the] permanency planning goas and the [reguirements-and] proceduresin

the Service Programs Manud, Volume V11, Section 111, Chapter B, Preparing the Initid Service Plan

and-made-apart-of-theseregulations and " Reassessments, Reviews, and Redeterminations’] .

D. The agency shdl provide supervision, support and guidance to foster families in implementing the
sarvice plan for the child.

E. The agency shdl arrange for and encourage contact and visitation between the foster child, his

family and others as specified in the service plan.

F. A progress [sammar- report] shal be completed [guarterhy-begining-with-the date-of-service

pHan in accordance with 22 VAC 40-130-213.
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22 VAC 40-130-314. Narratives.

Narratives shdl bein chronologica order and current within 30 days. Narratives shdl include areas
specified in the standards and cover treatment and services provided, al contacts related to the child,

vigtation between the child and the child’ s family and other significant events.
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22 VAC 40-130-320. After approval; itemsto be considered when selecting an adoptive

home.

A. Sblings shal be placed together unlessit clearly is not in the best interest of the children.

Reasons for separation shdl be explained in the record.

B. The sdection of aparticular child for the adoptive family shal be in the best interests of the child
and isthe respongibility of the agency. The reasonsfor selecting the specific home for the child shall

be stated in the child’ s record.

C. Fogter parents shal be considered a primary adoptive resource when that is considered in the

best interest of the child. (Reference § [63-2-221 63.1-219.36] of the Code of Virginia.)
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D. The agency shdl provide the adoptive parents with full factua information about the child and the
child's birth family except for identifying information. The agency shdl provide in writing to the

adoptive parents information about:

1. The socid and culturd higtory; the medicd, developmentd, and mental history of the child; the
birth parents, and extended family (including sblings, aunts, uncles, and grandparents) when

known; and

2. Full factud information about the child's hirth.

This satement shdl be signed by the adoptive parents, dated, and a copy filed in the adoptive home

record.

E. The progpective family shal be permitted to decide whether to accept achild. Refusa of achild

shdl not be the sole basis for excluding a family from consideration for another child.
22 VVAC 40-130-330. Direct placement in adoptive home.

A. If achild is placed in the adoptive home before heis 25 days old or before the child islegaly free
for adoption, a statement acknowledging this shal be signed by the prospective adoptive parents and

filed in the child’ s record.

B. Such a placement shdl be recognized as afoster home placement and a foster home agreement
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following the requirements of 22 VAC 40-130-271 must be signed by the agency and foster

parents.

C. The adoptive placement agreement shall not be sgned until the child islegaly free

22 VVAC 40-130-340. Adoptive placement of older children everoneyear; additional

provisions.

A. The provisons of Part IV (22AG-40-130-200 22 VAC 40-130-198 et seq.) are gpplicable
when placing children over one year of agein foster care prior to adoption. When sdecting an

adoptive home, itemsin 22 VAC 40-130-320 shall be considered. {n-addition-an-olderchild's

B. The agency shall prepare the elder child, who has the ability to understand,] for adoptive

placement, recognizing the rights of the child to information and plans affecting his future. The child
shdl beinvolved in adoption planning, where appropriate, and his concerns and individua needs shall

be taken into account.

C. The agency shall document in the narrative contacts and services provided to the child [whieh

that] demondtrate the agency’ s efforts to prepare the child for adoptive placement. [Exception: This

subsection does not apply to intercountry adoptions.] These efforts shdl include:

1. Discussion with the child about his fedlings about adoption and indicators that he is ready for

the adoptive placement;
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2. Discussion with the child regarding his birth family, past placements and relationships, and the

reason he cannot return to his birth parents;

3. Preplacement visits for the child in the prospective adoptive home. The number of vigts shal

be determined by the needs of the child and the adoptive family;

4. Discussion of the child’ srelationship to the socid worker, foster family, and the progpective
adoptive family;

5. Efforts made to receive photographs of the child from birth through his current age and

provide these to the child, as appropriate, and to the adoptive family;[ and}

6. Preparation of alife book for the child by the agencyl[-.;

7. Assessment and sarvices related to attachment issues;

8. Assessment of the child's needs for contacts with the prior caretakers and birth rd atives,

induding siblings and

9. Preparation of the adoptive family for the child identified for placement, including expected

behaviors and the life-long impact of the child's history.]
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22 VAC 40-130-350.

Supervisory visits and adoptive family support and preservation services.

A. The agency shdl ensure that supervisory vists are made in compliance with [88-63-1-228-and

63:-1-229 Chapter 10.2 of Title 63.1] of the Code of Virginia, or according to the laws of the Statein

which the final order of adoption isissued.

B. In agency placement adoptions, except in rare cases where an interlocutory order is entered, the
child shdl have lived in the adoptive home continuoudy for a period of sSx months before the petition

for adoption isfiled with the court.

C. A minimum of three vidits shal be made during a period of sx monthswith at least 90 days
between the firgt and last vidits. The agency shdl make additiond vists to the home as the needs of

the child and family require.

D. The child shal be seen a each vist and at least one vist shdl be in the home in the presence of
the child and the petitioners. The agency shdl individualy interview children who are able to

understand and speak.
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B: E. The agency shdl maintain contact with the [adoptive Jfamily until the final order is entered. If
conditions warrant, it shal proceed to remove the child in accordance with the provisions of

§87763:1-211.1-63.1-211 and 63.1-219.15] of the Code of Virginia

G- F. The agency islegaly responsible for the child until the fina order is entered.
G. Thefollowing areas shdl be assessed during the supervisory period:
1. Hedlth and development of the child, including medicd care;
2. The child's adjustment to the family and the relationship of child to the parents and siblings;

3. Impact of adoption on the family functioning and the marriage, including discussion of any

stress revealed and changes in work and financid status, and

4. Motivation to proceed with the adoption and the adoptive family’ s readiness to findize the

adoption.

H. The agency shdl discuss the child’s day care or school adjustment, the child’s behavior and

specia needs, and resources available to meet those needs.

I. Thefind supervisory vist shal dso indude discussion of the procedures for findization dong with

information on obtaining a birth certificate and naturdization, where gppropriate.

J. The agency shall document efforts to [assdre ensure] that the adoption petition isfiled. When

thereisadday in filing the petition, the agency shal make an assessment of the Stuation, including at
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least quarterly visits,_[This shall not apply to agencies providing intercountry adoptions when the

adoption has been findized in another country.]

K. When an agency places achild in its custody in an adoptive home, the agency shdl offer to

provide or refer the adoptive family to available resources for services after the find order.

22 VAC 40-130-360. Provisonsfor children with special needs.

ka) Specid needs children who are
legdly free for adoption shal be registered with AREV A (Adoption Resource Exchange of Virginia)

within 30 days of termination of parenta rights unless an adoptive family has been identified.

2: 1. Families willing to accept specid needs children shdl dso be registered alse within 30 days

of gpprova unless a child has been identified for placement.

3: 2. Agencies [shal-ellew may conault] the proceduresin the Service Programs Manud,

Volume VII, Section 111, Chapter C, “Adoption Resource Exchange of Virginia [, July-1989.

B. Agencies shdl [ assure ensure | that necessary and gppropriate services are provided to children

with specia needs.
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22 VAC 40-130-365. Adoption assistance.

When alicensad child-placing agency has a child who appears to meet digibility for adoption

assgtance, the agency has the following responsibilities:
1. Documenting the specia needs of the child;
2. Recruiting and conducting home studies on prospective adoptive families,
3. Making reasonable efforts to place the child without subsidy;

4. Obtaining background information on the birth parents sufficient to determine digibility for

Title IV-E. Thisshdl include information on:

a Who the child was residing with during the sx months immediately preceding remova from

the home

b. Whether the child was deprived of parenta support as aresult of absence or disability of

one parent;
c. Thefinancid stuation of the birth parents;

d. Obtaining the required court determination within 180 days, if the child entered care through

apermanent entrustment agreement;
e. Sending areferrd and the documentation to the digibility unit in the loca public agency;

f. Notifying the service unit in the public agency of the family’ sinterest in adoption assstance;
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0. Assgting the public agency in working with the family to complete the adoption assstance

agreement; and

h. Signing the adoption ass stance agreement.

22 VAC 40-130-370. Involuntary termination of parental rights.

thisregdiation: requirements of 8§ 16.1-283 of the Code of Virginiaand may consult the Service

Program Manud, Volume V11, Section |11, Chapter B, Terminating Parental Rights. |

22 VAC 40-130-380. Interlocutory ordersof children in custody of an agency.

A. While agencies are legdly responsible for a child placed in an adoptive home until the final order,

an agency may issue its consent to an interlocutory order only if adetermination is made that:

1. The adoptive parent-or [parent or ] parents are financialy able to care for the child (subsidy
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funds may be counted in the assessment where appropriate);

2. The adoptive parent-or [parent or Jparents are suitable-persons gpproved to care for the child;

3. A home visit made at least 30 days after placement and any other contacts provide evidence

that the child and family are making a positive adjustment to each other; and

4. The best interest of the child is served by entering an interlocutory order rather than waiting

until the end of the vistation period.

B. A notarized satement shdl accompany the order stating that the agency will assume legd

respongibility if the placement disrupts before the find order.

C. The child shdl be visted at least three timesin the Sx months following the interlocutory order
with not less than 90 days between the first and last vidits. At least onevigt shdl bein the home with
the child and both parents unless one of the parents no longer resdesin the home. The agency will

contact the absent parent to determine interest in remaining involved in the proceedings.

D. The agency shdl continue to count the child in determining agency casdload cagpacity until the fina

order is entered.

22 VAC 40-130-390. Agency fees.

A. If the agency requires fees from adoptive gpplicants, it shdl attach an explanation of ageney the
agency’ s fee palicy to the lieenserenewa application [for licensure]. The explanation shdl cover the

amounts charged, how the figures were arrived a, and what services are to be provided for the fees.
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B. Fees shall be discussed with applicants befere-erat-the-start-of prior to initiaing the home study.

Applicants shdl be given an a written explanation of:

1. The amount they must pay and when and how payments are to be made;

2. How the amount is determined and, what servicesit covers, and the risks involved; and

3. The agency refund palicy if any.

C. Agencies shdl develop amutually acceptable agreement with adoptive applicants regarding the

fees to be paid and the services to be provided.

22 VAC 40-130-400. [The adoptive home study and orientation for adoptive parents.]
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_A. Information on the items [belew in this section] shall be gathered in order to assessthe

applicants capacities as adoptive parents [and to comply with the requirements of Chapter 10.2 of

Title 63.1 of the Code of Virginia]. If the home is gpproved, the information shal be used to

determine the type of child that can successfully be placed in the home.

B. The agency shdl conduct interviews with dl [ family-and | household members. Dates and

content of interviews shal be documented in the home study.

C. There shdl be aminimum of three face-to-face interviews with each gpplicant. At least one

interview with a couple shdl be [jeirt together] and one must take place in the home.

FMiner-and-adult-children-ef-each Each adoptive gpplicant’s minor and adult children] living outsde
the home shdl be interviewed. |If face-to-face contact with a child is not possible and the child lives
more than 50 miles from the adoptive gpplicant’s home, an interview shdl be conducted by

telephone or letter. If thisinterview is not possible, the reason shdl be documented and assessed in

the home study.

[D. The agency shdl provide face-to-face orientation and pre-service training to adoptive applicants

prior to approva of the home. The orientation and pre-sarvice training shal indude, but is not

limited to, the following:
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1. Information about the agency, its sarvices, its policies and values on acceptable methods of

control and discipline, the home study process and criteriafor approvd;

2. Discussion of thelega processes involved in adoption such as termination of parentd rights,

findization, placement agreement, naturdization (intercountry adoptions), and access to

information from closed records;

3. Discussion of adoption assistance, if appropriate, and any adoptive family preservation and

support services offered by the agency;

4. Explanation of risks involved in adoption such as return of the child to the birth parents,

changes in the laws and applicable regulations, and the agency’ s approva criteriaand policies,

and

5. The critical issues in adoption to include:

a Adoption as alife-long process and the applicants ahility to maintain alife-long commitment

toachild;

b. The devdlopmenta stages of adoption;

c. Theimpact of the applicants attitudes toward birth parents on the adopted child;

d. The importance of the child's linkage to his birth family and Sgnificant others, when

appropriate;
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e. The child' s need to have information about his background and birth parents;

f. Theimportance of taking to the child about adoption; and

g.The specia needs of the child., if appropriate.]

[B.E.] Orientation and pre-sarvice training sessons provided during the home study process shal

not count towards the required number of interviews.

FE.F.] The agency shdl request and obtain aminimum of three non-relative references for the family.

Additiond references may aso be requested from relatives or others at the agency’ s discretion.

FF.G.] A report of amedica examination by alicensed physician, his designee, or an officid of a
local hedlth department of al members of the household shdl be obtained. The exam shal be

conducted no earlier than 12 months prior to the approval and shall contain:

1. An evaudion of the current hedth of theindividud. Additiond reports from specidists shdll

be received when hedlth concerns are noted;

2. A statement that the individual does not have tuberculosis in a communicable form including
the date and types of tests and the results. If thetest is positive or no test is done, there shall be

awritten explanation by the physician [his designee, or an officid of the loca health department. ]

Additiona tests are not required unlessthe individua comesin contact with aknown case of

tuberculosis or develops chronic respiratory symptoms,

3. An opinion as to whether the hedth of the individua will affect the care or present a hazard to
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the hedth of children;

4. An assessment of the life expectancy of the applicants; and

5. The Sgnature of aphysician, his designee or an officid of the loca hedth department.

[a If the medica report indicates that the applicants normal life expectancy is dtered, the

agency shdl discuss with the applicants the possible impact to any child placed in the home.

b. A plan for child care and the financid resources of the family should a parent become

incapacitated shall be discussed and documented.]

[H. The agency shdl ersure that the adoptive home is in compliance with Section 63.1-198.1 and

63.1-198.4 of the Code of Virginiaand with regulations promulgated by the State Board of Socid

Services|
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H-.J.] The agency shdll check the applicants Department of Motor Vehicles records.

K] The agency worker shall see the marriage license for couples. If there have been previous
marriages, the worker shdl verify that divorces from the former spouses are find to avoid legd

difficulties with the adoption.

[ K.L.] Employment shdl be verified by pay stub or other written evidence [ personal-knrewledge-of

an-ageney-staff-member | or interview with the employer.

[ &=M.] The agency shdl discuss the employment history of each applicant and assess the applicants

management of income and financid resources in relation to expenses.

FM.N.] Applicants shdl have sufficient income and financia resources to assure continuing

maintenance of the family.

FN.O.] If the applicant has previoudy applied to adopt through another agency, the current agency
shdl request information from the gpplicant about their previous application. The current agency

shdl aso request information from the previous agency.

[ ©.P] The agency shdl have the gpplicants sign a statement prior to gpprova of the home study
which gates they will not use corpora punishment while the agency retains legd custody of the child

or give others permission to do so.
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22 VAC 40-130-401. Additional areasto assessin the home study.

A. The agency shal conduct [an athorough assessment of the motivations, expectations,

commitments, and abilities [of the adoptive applicants]. The agency shal [assure a0 ensure] that

the following areas are covered [and documented] in its assessment and [shdll] document the basis

for its conclusons:

1. Family relaionships to include how the couple and the family resolve conflicts and express

affection; relationships with extended family and children living outside of the home;

2. Sahility of the marriage in rdaion to its length;

3. The gpplicants experiences with children and as children;

[a The discipline the applicant or applicants received as children;

b. Thelr current parenting practices;

c. Ther opinion and attitudes towards discipline; and

d. Thediscipline techniques they will use with a child placed in their home]

[The agency’ s evaluation of the applicants discipline shal be sensitive to racid, ethnic and
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religious differences]

5. The gpplicants education and attitudes towards education;
6. The applicants attitudes towards birth parents and towards working with the agency;

7. [Physicd and mentd hedlth history of the applicants and any Health hedth] issuesin the

aoplicants family and how thiswill impact the care of achild,
8. The age and type of child desired,;
9. Child care arrangements, and

10. The gpplicants knowledge of safety hazards and preventive actions to avoid injuries and

accidents in young children.

B. The agency shall dso assessthe applicants agesin relation to a child to be placed, their capacity
to love achild not born to them, ability to change in relation to the needs of children, and

understanding and &bilities in the following aress
1. The child' s ethnic, religious and cultura issues;
2. The extended family’ s attitudes towards adoption;

3. The gpplicants infertility, where applicable, including how they have resolved [emotiond]

Issues of-griei-and-blame related to the infertility andH-they-have-accepted-their-HafertHity];

Hd The critical
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issues in adoption as covered in the agency’ s orientation;]

(5. The critical-issues in adoption-to-indlude

_C. The agency shall assess and approve the residence and surrounding area.

D. The agency shdl determine that the applicants homeis free of hazards to the hedlth and safety of
children, isclean and isin good physical repair. The following areas shdl dso be included in the

agency' s assessment of the home:

1. Rooms used by children shdl be wdll lighted for activities and sefety.

3.] The home shal have an operable heating and ventilation system.
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[4.3.] Firearms and other wegpons shall be locked. Firearms shal be kept unloaded and

ammunition shal be locked in a separate location.

[5.4.] The home shall have closet or drawer space or both for clothing and personal possessions

of children over two years of age.

[6.5. There shdl be separate beds for children except that two siblings of the same sex may

share adouble bed ,if appropriate].
[#.6.] Children’s bedrooms shall not be used as passageways and shdl have doors for privacy.

[8.7.] The home shall keep cleaning supplies and other toxic substances stored away from food,[

locked secured] and out of the reach of children [, who are developmentaly unable to

understand the dangers. Exception: Where appropriate, adol escents may have access to and

may use cleaning supplies)]

[9.8.] The applicants shal have aworking telephong]; and]

[9. The applicants shal have awritten escape plan in case of emergencies]

22 VAC 40-130-402. Approval or disapproval.

A. The agency shdl recommend approva or disapprova based on a careful assessment of the
characterigtics outlined in this part, information received through the home study process, and the

gpplicants participation in the home study process and in [ary] orientation and preservice training.
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B. The decison to approve or deny shdl be made in consultation with the supervisor or in a saff

meseting. The date of the decision shal be recorded in the applicants’ record.

C. If gpprovd is recommended, the worker shall recommend the age, sex, specid characteridtics
and number of children who can successfully be placed and give the basis for the recommendation.

The adoptive parents preferences shdl be consdered in reaching the recommendations.

D. The worker shall state if the gpprovad isfor hedthy children, specid needs children, or children

from other countries and give the basis for this recommendation.

E. The gpplicants shdl be informed in writing within aweek of the gpprova or disapprova and

offered an interview to have the agency’ s decison explained to them.

F. The home study shdl be written and the home approved before achild is placed.

22 VAC 40-130-403. The adoptive placement agr eement.

[A.] The agreement shdl include the signatures of the agency representative and the adoptive family

and includd:
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the requirements listed in the agreement shown in the appendix. The agency may include additiond

reguirements, if necessary.]

[B. When children are placed for the purposes of adoption, the adoptive placement agreement

between the child-placing agency and the adoptive parent or parents shal contain a satement that an

agreed upon plan for discipline of the child as been deve oped, which may include non-abusive

discipline, either as a ddiberate, non-spontaneous technique for effecting behaviora change, or as

part of abehavior management program.]

22 VAC 40-130-404. Home study updates.

A. When 18 months have € gpsed after completion of the origind adoptive home study and the
agency that conducted the origind home study is contemplating placing a child, an update shall be
made which includes avisit to the home and face-to-face interviews with al members of the

household to include:

1. A review of the compdtibility of the couple and stability of the marriage;

2. A review of the family, socid and community relationships, including any children in the home;

3. Income, employment status and financid resources in relation to expenses,

4. A review of the gpplicants motivation for and expectations of adoption;
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5. The age and type of child desired and the age of the gpplicant in relation to the child;
6. A review of the home and living arrangements; [ and}
7. Updated medical reports—; and]

B. If the adoptive gpplicants have moved during the 18 months after their initia approva and a child
has not been placed, the agency shall vist the home and conduct areview of the residence based on

22 VAC 40-130-401 C and D.

C. If the agency conducting the home study update is not the agency that conducted the origina

home study, the agency shal have more than one face-to-face interview with the applicants.
22 VAC 40-130-406. Subsequent adoptive placements.

A. When the adoptive gpplicants request additiona adoptive placements, the agency shdl evauate

the home based on the requirements for the initid adoptive home study.

B. If the agency conducted the origind home study, the agency shdl conduct at least two vidits, one
face-to-face interview in the office or home and ahome visit with al household members currently
living in the home.

C. If the origina home study was conducted by another agency, the following shdl gpply:

1. Orientation and training shal be required of the adoptive gpplicants,

2, If the agency has a copy of the origind home study for the applicants, two vigts shal be made.
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If the origind home study is not available, three vists are required; and

3. The home study shdl follow the requirements of the initia adoptive home study.

22 VAC 40-130-410. Birect Parental placement serviees adoptions.

A. The agency shdl follow the provisons of [Chapter11{8-63-1-220-et-seg:) Article 3, Parental

Placement Adoptions, of Chapter 10.2] of Title 63.1 of the Code of Virginia[-anrd-the-Adeption

the Adoption Services Manud, Volume VI, Section |11, Chapter D, Parental Placement

Adoptions]

B. The agency shdl follow the adoptive home study requirements of these standards. (See 22 VAC

40-130-400, 22 VAC 40-130-401 and 22 VAC 40-130-402.)

C. The agency shdl, through face-to-face contact with the birth parents, assure that the birth parents

are aware of:

1. Alternatives to adoption;

2. Adoption procedures; and
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3. Opportunities for placement with other adoptive families.

D. If the birth [parent or parents] have not received counsdling regarding these issues, the agency

shdl [make every effort to] provide it. [If counsding cannot be provided the agency shal document

the reasons in the birth parent record.]

E. [The agency shdl make every effort to have] the face-to-face contact with the birth [parent or]

parents [shal} take place on a different day from the date of the meeting to exchange identifying

information. [When thisis not possible, the reason shall be documented in the birth parent record.]

F. The consent of the birth parents shdl be informed and not coerced.

G. [Pursuantto In accordance with § 63-1-220.2 63.1-219.33] of the Code of Virginia, when the

agency accepts custody of a child for the purposes of placing the child with adoptive parents
designated by the birth parents or a person other than alicensed child-placing agency or locd board

of public wdfare, the provisons of 8§ [63-2-220-3 Article 3 of Chapter 10.2 of Title 63.1] of the

Code of Virginiashdl apply.
22 VVAC 40-130-420. Adoption records.

A. The agency shdl maintain a case record for each child, the bielegied [tegd child g family and the

adoptive family. The biclogied [lega child' g family record may be a part of the child’s record.
B. The child' s record—Fherecord shdl indude

1. Identifying information including the child's [origind birth certificate, whenever possible, the]
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birth date, place of birth, sex, race, height, weight, hair color, eye color and identifying marks;

2. The lega documents required for adoption;

3. A record in the narrative dictation of the child's and family’ s preparation for the placement;

and

[4. Other-information-reguired-ih-this-ehapter—Names and addresses of grandparents, close

rdaives and shlings]]

[5. Other information as required by these sandards.]

C. The biclegied [tegd child' g family’srecord. The record shdl include:

1. Identifying information indluding; names, addresses, telephone numbers, Socia Security

numbers |, if available] and marita status of the parents or guardians;

Description of childhood

and other background information when known;

3. The hirth parents rdationship to each other;

4. Information about the knowledge other family members have about the birth parent or

parents decision to place the child for adoption:]

[2 3.5. ]A narative of contacts, and

[3: 4.6. |Other information required by this-ehapter these standards.
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D. The adoptive family record—Fhe+ecerd shdl contain:

1. The agency application;

2. A copy of [the agreed upon plan of discipline and]any written information given to the

adoptive parent or parents concerning the child;

3. Summaries of supervisory vists and cdlosng summary; and

4. The adoption home study and related documents,

5. Orientation and training provided,

6. A copy of the full, factud information on the child provided to the adoptive parents;

7. Narrative account of the agency’s preparation of the family for the placement of the child;

8. Fees charged and agreement between agency and applicants regarding fees,

9. Documentetion of any complaints or investigations by Child Protective Services, and

4. 10. Other information required by this-ehapter these standards.
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22 VAC 40-130-424. Forwarding of adoption material.

[In accordance with § 63.1-219.53 of the Code of Virginia,] after findization of the adoption, al

pertinent materia shal be forwarded to the Virginia Department of Socia Services, Foster Care and

Adoption Unit, for preservation. Guidelines for the preparation of adoption materia to be forwarded
are contained in the Services Manud, Volume VI, Section |11, Chapter C, Post-Adoption Services

[uy-2998;} and Chapter D, Guiddines Regarding the Preparation of Adoption Materid to be

Forwarded to the Adoption Reports Unit for Preservation in a Nonagency Adoption [-Nevember

PART VI.

INTERSTATE AND INTERCOUNTRY PLACEMENTS.
22 VAC 40-130-430. Interstate eempacts Compact on the Placement of Children.

_A child-placing agency shdl comply with the Interstate Compact on the Placement of Children (88
63.1-207, 63.1-207.1, and [63-2-219-et-seq 63.1-219.2].of the Code of Virginiaand related

sandards) before sending a child out of state or receiving a child into the Commonwedth for foster

care or adoption.



VIRGINIA DEPARTMENT OF SOCIAL SERVICES Page 135 of 176
MINIMUM STANDARDSFOR LICENSED CHILD-PLACING AGENCIES

22 VAC 40-130-10 seq.

22 VAC 40-130-440. Procedures.

[Fhe-proceduresto-befellowed-are Agencies may consult the procedures] in the Service Programs

Manua, Volume VI, Section 111, Chapter E [;-uhy-1983}. These [reguirerments procedures]| apply

to both agency and non-agency adoptions.

Note: The Interstate Compact on the Placement of Children law and manua procedures apply to
placement with nonexempt relatives, placements for foster care and placements for adoption, only

after a child has been identified for placement.
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22 VAC 40-130-450. Out-ef-statechild- Agency responsibility for adoption and foster care

services on behalf of an out-of-state agency [in interstate cases. Note: This section does

not apply to inter country placements.]

A.If aVirginiaagency is asked to supervise the placement of an out-of-ate child, it must have
notification of compact approva of the placement from the Interstate Compact on the Placement of
Children before proceeding. The [ehitd-plaeing placing] agency is responsible for obtaining compact

approval.

B. For adoptive placements, the agency shal have an interagency agreement|,] which specifiesthe
period of supervison and responghilities of both agencies until the adoption isfindized or the

placement is terminated.

C. When an agency is providing supervision for an adoptive placement of a child in the care of an
out-of-gtate agency, vidits shal be conducted in accordance with these slandards. The agency shdl

aso comply with any requirements of the interagency agreement with the [ehilell-placing agency.

D. The agency shdl send reports of supervison to the Virginia Interstate Compact on the Placement
of Children office and shal not send reports directly to any entity in the sending state without

permission of the Interstate Compact on the Placement of Children office.

E. A child-placing agency shdl not provide servicesin other states without obtaining the written

gpprova to provide those services from the appropriate authoritiesin the other state. [Note: The
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written approva may bein the form of alicense from the other state to conduct the specified

activities or aletter from the other state granting approva or sating licensure and approva is not

required to conduct the specified activities in the other sate]

F. The agency shdl provide the Virginia Interstate Compact on the Placement of Children office

with acopy of the written gpprovd.

G. If the agency becomes aware that placement has been made without interstate approval, the
agency shal natify the Interstate Compact on the Placement of Children office in writing of the

placement.

H. When an agency has agreed to complete an adoptive home study for afamily that has applied to
an agency in another sate or afamily pursuing a parentd placement of a child from another state, the
home study shdl be completed in accordance with the adoptive home study requirementsin this

regulation.

|. The agency shdl inform the potential adoptive parents that the placement of an out-of-gtate child
Is governed by the Interstate Compact on the Placement of Children. This shdl be documented in

the home study.

J. When achild in an adoptive placement moves from another state into Virginiaor if a placement is
planned within three months of afamily’s relocation to Virginia, a home study update shdl be

completed in accordance with the home study update requirements of these standards. A new home
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study in accordance with 22 VAC 40-130-400, 22 VAC 40-130-401, and 22 VAC 40-130-402

shall be completed in al other cases.

K. The agency shdl send the home study or update to the Virginia Interstate Compact on the

Pacement of Children office when a specific child has been identified for placement.

22 VAC 40-130-452. Agency responsibility in intercountry placements/adoptions.

A. In order for an agency to assist families [er-agencies] in aranging for placements of children from

foreign countries,[ether directly or through other agencies]] the agency [raust [prevideHatercodntay

standards shdl comply with this section ]

B. The agency shdl maintain and make available to its staff and to applicants written information
about Virginid s preadoptive requirements for intercountry placements and assist the family in

determining when these requirements are applicable.

C. The agency shdl maintain and make available to its staff and to gpplicants written information

about the requirements of the Immigration and Naturalization [Offiee Service]

D. An agency providing [any type of] intercountry services shdl comply with the following

provisons.
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adoptive applicants dl available medical, devel opmentd, and socid higory for the child, the birth

family and extended family, indluding the child's placement history.]

working-h-theibehalf-on-adeption-matters-Documentation shal befiled in the child' s record

where the agency has received custody or in a separate section of the adoptive applicants

record where the adoptive applicants have received quardianship or afina decree of adoption in

the foreign country.]

[5:-3.] The agency shdl natify the [affected] adoptive gpplicants within five working days

whenever it receives information that a[source or program in g foreign country is suspending its

adoption program.

6.4. ] During the home study process, the agency shdl discuss with the gpplicants the following:
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a Therisks of adopting a child from another country, including but not limited to coping with

changes in laws in the other country, changes in fees, [issues regarding the legd availability of

the child, risks involved with lack of medica, developmentd, and other background

information on the child,] and the placement of ancther child if the child origindly described is

no longer available;

b. The applicants ability to assume responsbility for the care, guidance, and protection [and

meet the needs] of a child from a different race or ethnic background;

c. The gpplicants fedings and atitude toward sharing with the child facts about the adoption
induding how the gpplicants plan to teach the child about, identify with and have information

about his native country;

d. The gpplicants expectations for children whaose living circumstances prior to placement

included living in an orphanage or indtitution [ ,the expected behaviors, attachment and

bonding issues, the life long impact of the child’s history] and the applicants’ ability to cope

with any issues that may occur related to [ther the child's previoud] living crcumstances [and

carel;

e. The avalability of and requirements for post-placement supervision and importance of

supervison in the resolution of any adoption related issues; [and
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E. In addition, an agency working directly with agencies or resources in other countries shal comply

with the fallowing provisons.

1. [Whe

witten Written] information on the laws, policies and procedures for U.S. citizens to adopt from
the particular country shal be maintained by the agency and made available to gaff and

gpplicants, or the agency shdl document its efforts to obtain the informetion.

2. During the home study process, the agency shal discuss with the applicants the time frame and
fees specific to adopting a child from another country, the children typicaly available from
specific countries, and the applicants respongbility for a child when recelving custody or

guardianship of a child under the laws of the child’s country.

[3. The agency shdl make every effort to obtain documentation of a child's legd availability for

adoption before the child is assgned to the adoptive applicants. |f the agency cannot obtain this

information, the efforts shall be documented in the adoptive parents record. The adoptive

parents shal be informed of any known information about the child’ slegd availability.]

[4. The agency shall make every effort to obtain credentials and qudifications, if any, of agents or

fadilitatorsin the foreign countries. Prior to using the sarvices of an agent or facilitator, the

licensed child-placing agency shdl evauate the agent or facilitator to determine his experience

and knowledge in the fidld of intercountry adoption, his reputation with other dlients and with the
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U. S Embassy in the other country, and his willingness to provide information to the agency.

Thisinformetion shal be documented in a separaefile]

F. If, after completion of the home study for an intercountry adoption, the family decidesto pursue
an intercountry placement without the assistance of the agency, the agency shdl document in the
goplicants record that the family withdrew from the intercountry program, and the agency shdl have

no further responsibility to provide services.

G. An agency completing a home study for an intercountry adoption shdl offer to provide or refer

the family for supervision and adoptive family support and preservation services.

H. The agency shdl document its efforts to encourage the family to file an adoption petition and
inform the family of the need to complete the process of the child’s naturdization through the

Immigration and Naturdization [Sexviees Service,] which confers citizenship to the child.

PART VII.

ASSISTED CONCEPTION.

22 VAC 40-130-453. Home study requirements.

A. Agencies shdl comply with 88 20- 156 through 20- 165 of the Code of Virginia[,] which

establishes control of actions related to the status of children of assisted conception.
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B. Agencies shdl conduct home studies in accordance with the adoptive home study requirements

of 22 VAC 40-130-400, 22 VAC 40-130-401, and 22 VAC 40-130-402.

C. Agencies shdl provide or [assure ensure] that dl parties have received counseling concerning the

effects of the surrogacy contract. Thisinformation shal be documented in the record.

PART VIII.

INDEPENDENT LIVING PLACEMENTS.

22 VAC 40-130-454. Authorization to provide independent living placement services.

[In addition to Parts |, 11, 111, IX, and X and, if applicable, interstate compact requirements as found

in 22 VAC 40-130-430, 22 VAC 40-130-440 and 22 VAC 40-130-450, the] standards in this

part shal be met to receive authorization to provide independent living placement servicesin

Virginia [Agencies shdl be responsible for maintaining compliance with these sandards and all

relaed lawsin Virginia.]

22 VAC 40-130-455. Program statement.

A. An agency authorized to place youth in independent living shdl include the following in its written

program statement:

1. The agency’ s philosophy on and purpose of supervised independent living Situations,
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2. The criteriafor admission and discharge, including requirements for emergency termination;

3. The intake assessment, ongoing process and methods used to determine the appropriateness

of the independent living placements;

4. The nature and frequency of supervison provided to youth placed in independent living

arrangements;

5. A description of services available to the youth during placement and the life skills the youth

must achieve to be successfully discharged;

6. The types of living arrangements approved by the agency and the criteria used to approve the
living arrangements;
7. A criss response system ensuring that youth have 24-hour access to agency personnd;

8. The means of financid support for the youth; and

9. Provisons for emergency medica care which ensure prompt response to a youth’s medica

needs.

B. The program statement shdl be provided to dl youth placed in independent living and either the
complete statement or a summary shal be given to agencies or individuas who ask about the

services of the agency.
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22 VAC 40-130-456. Responsibilities of the agency.
It shdl be the respongibility of the agency to:
1. Evauate each youth' s ability to assume responsibility and work towards the god of
independence within a specified time frame;
2. Obtain written approval of the parents or lega guardian for youth under 18 years of age
regarding the youth's participation in the program,;
3. When the parents are not the lega guardians of the youth, provide the parents with written

natification of the youth’s placement where possible and appropriate;

4. If ayouth is discharged from the program prior to the age of 18, release him to the legd

guardian with natification to the court when appropriate;

5. Develop a service agreement, review the agreement every three months and revise and update
as necessay;
6. Develop amonthly budget with the youth and meet monthly with the youth to review the

budget (these reviews may occur less frequently after the first sx monthsif the youth

demondtrates the ability to maintain the budget);

7. Meet with the youth [at least] twice a month through face-to-face contact to discuss the
youth's progress as it relates to the service agreement and to cover the life skills assessment.

[The agency shdl have a least weekly telephone contact with the youth.] At least one meeting
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per month shdl be at the youth’ s residence. [Exception: Vists to youth in college dormitories

shall be quarterly.] These contacts shal be documented in the youth' s record;

8. Provide the youth with the name and telephone number of someone he can contact in an

emergency on a 24-hour basis,

9. Have a written plan which will assure the availability of resources to meet the youth's basic

needs for shelter, food, clothing, and medica care;

10. Assume responsibility to provide or seek services to support the independent living
placement for the youth until such time it is determined thet the youth is no longer appropriate for

the program or is able to successfully complete the program; and
11. Provide medical care asrequired in 22 VAC 40-130-221.
22 VAC 40-130-457. Intake.

A. In addition to the agency’s criteria for admission, the youth shal meet the following requirements

before the agency shdl place him in an independent living arrangement. The youth shall:
1. Beat least 16 years of age, but not yet 21;

2. Beinthe custody of aloca department of socid services, private child-placing agency, parent

or guardian, or if legaly emancipated, avoluntary self-admisson;

3. Be dleto live without daly subgtitute parental supervision;
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4. Not be athreat or danger to himsdlf or to others in the community; and

5. Beinvolved or have a commitment to be involved in an educationd or vocationd training

program or be employed.

B. The agency shdl assure that it has the authority to place the youth as specified in [22AC40-

130-210 22 VAC 40-130-210, A].

C. Prior to admission for placement in an independent living arrangement, the agency shdl assessthe
youth's suitability and gppropriateness for placement. The assessment shal be documented in the

youth's record and shall include:

1. Information from the parent or guardian, foster parent, and community resource person, if

goplicable, about the youth's current behaviord functioning in the home or the community;

2. Physicd and dentd examinations as required by 22 VAC 40-130-210 [ £ H. ] induding a

psychologica evauation, if gpplicable;

3. Ligt of medications the youth is currently taking and the youth's ability to administer
medication independently; and

4. Sociad history as required by 22 VAC 40-130-210 [B G.]

D. The agency shdl have aface-to-face interview with the youth prior to the youth’ s acceptance for

independent living placement. This interview shdl be documented and include the following:
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1. A review of the service agreement with the youth to include a discussion of the agency’sand

youth's expectations and responsihilities,

2. Orientation to the program and services to be provided; and

3. The goa's and objectives of independent living placement.
E. The youth and his parents or guardians, if available, shal participate in planning the independent
living arangement.

F. Prior to the youth' s placement, the agency shdl approve adl living arrangements based on the

agency’ s criteria as described in the agency’ s program statement.

G. An agreement between the agency and the youth shall be developed, signed and kept in the

youth’srecord. Copies of the agreement shdl be given to the youth and to the legd guardian and
[eRita-plasing placing agency].
H. The agreement shdl include, but is not limited to, the following:

1. Method, frequency, and amount of financia payment;

2. Y outh’s understanding that the physica arrangements must be approved by the agency or are

exempt from agency gpprovd;

3. Youth's responsibility to inform the agency within aspecified time frame, but no later than 72

hours, of any mgor changesin his stuation and need for surgery, seriousinjuries or illness,
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4. A plan to seek emergency assistance from medica professonds, police and fire fighters; and

5. A gstatement that the youth will be terminated from the program if the agency’ s atemptsto

support the youth have been unsuccessful.

22 VAC 40-130-458. Plan for transitional servicesfor youth in independent living

placement and caserecord requirements.

A. [ A Anindividudized ] plan for trangtiona services shal be written with each youth in an

independent living arrangement and placed in the youth's record within 30 days of admission. The

plan shdll indude:

1. A description of the specific life skillsto be achieved by the youth, the youth's respongbilities
aong with time frames for achievement of each identified life skill, and a description of the
parents or guardians respongbilitiesin achieving the identified life skills. If involvement of the

parents or guardians is not possible or is clearly ingppropriate, the reasons shdl be stated in the
plan;

2. A description of the services and training offered by the agency to help the youth achieve the
identified life skills and a statement of the type and frequency of supervison provided by the
agency;

3. An assessment of the youth’s physical and menta hedlth including any medica or denta care

the youth receives,
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4. An assessment of the youth' s living arrangement using the criteria developed by the agency;

and
5. Thetarget date for discharge and the youth' s involvement in discharge planning.

B. The plan for trangtiond services shal be evauated quarterly from the date of theinitia plan with

progress reported on each item in the plan, including each identified life kill.

C. Each youth shdl have afild],] which contains the documentation required by these standards.
The record shall aso contain a face sheet[,] which shal be updated as needed and includes the
youth’s name, date of birth, and date of admission; the name, address and phone number of the lega
guardian and [the ehitd-plaeing placing] agency; and the address of the youth's independent

placement with a telephone number, if avaladle.

22 VAC 40-130-459. Dischargefrom care.

A. The agency shdl complete adischarge summary within 30 days of discharge and include:
1. The reason or reasons for the discharge;

2. The name or names of persons with whom the youth has been placed or to whom he was

discharged,
3. Follow-up services, if any, to be provided the youth and family or guardian;

4. A description of the services provided while the youth wasin care;
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5. An evaduation of the progress made towards achievement of the identified life skills, and
6. Recommendations for servicesif the youth is placed with another agency.

B. Discharge planning shal be developed with the youth, the youth's parents or guardian, and the
[ehitd-plaeing placing] agency, if gpplicable.
C. Youth in the custody of aloca department of socid services or private child- placing agency shal

not be discharged without the knowledge, consent, and notification of the[ ehitd-] placing agency.

D. Youth under the age of 18 shdl only be discharged to the parent, guardian or child-placing

agency holding custody. If the youth is discharged to the [ehitd-placing placing] agency, the parents

or guardian shdl be natified of the youth's discharge from the program.

E. Upon discharge a copy of medical and school records, and birth certificate if the agency holds
custody, shdl be given to the parents or receiving agency. Information shal be released to ayouth

who has reached 18 years of age in accordance with §?63.1-209 of the Code of Virginia
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PART MH- I X.

REPORTS.

22 VAC 40-130-460. General.

Agencies shal keep records and make reports as required by the Department of Socia Services
pursuant to 8§ 63.1-203 of the Code of Virginia. Reportsinclude the criterialisted in 22 VAC 40-

130-470 and 22 VAC 40-130-480.

22 VAC 40-130-470. Death of a child.

When achild in agency custody or care dies, the agency shdl notify the parent or guardian of the

child immediately and notify the licenang representative within 24 hours [or by the end of the next

businessday]. A written report of the circumstances shal be made to the licensing representative

within seven days of the degath.

22 VAC 40-130-480. Abuseer and neglect;-erbeth.

The agency shdll:
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1. Immediately notify the gppropriate Child Protective Services unit of the loca department of
socid services or the Child Abuse and Neglect Hotline of al complaints er of suspected cases of

abuse and neglect of a child [under the agency’ s supervison.] The agency shdl dso immediatdy

notify the [enild-plaeing custodia] agency worker or supervisor. The licensing representative

shdl be natified within 24 hours [or by the end of the next business day] whenever the dlegations

of abuse or neglect involve a gaff member of the agency;

2. Cooperate with the local department in its investigation of the complant;

procedures-have-been-violated Investigate each complaint to determine if its policies and
procedures have been violated. The findings shdl be recorded in the appropriate record; and

4. Where the complaint has been accepted by Child Protective Services for investigation, the
agency shdl submit awritten report of the [resdlts status of #s} the agency’ s investigation to the

licensng representative within 90 60 days of receipt of the complaint [and afina report within 90

days. The Child Protective Services digposition and any agency action taken shal beincluded

in the find report.] Violations of the agency’s program statement and policies and procedures

shall be reported to the licensing representative dong with the agency’ s plansfor corrective

action.
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PART MHH-= X.

CASE RECORD REQUIREMENTS.

22 VAC 40-130-490. Inspection.

The agency shdl provide the licensing representatives reasonable opportunity to ingpect al facilities,

books and records related to the child-placing program.

22 VAC 40-130-500. Storage.

Active and closed case records shall be kept stored in locked, metal files cabinets. Fhey-shal-be
22 VAC 40-130-510. Confidentiality.

Caserecords are confidential. [(Note: See 8 63.1-209 of the Code of Virginia)]

22 VAC 40-130-520. Entriesin caserecords.

A= All entries shal be dated. They shdl indicate who performed the service and-be-sigred-or
initided. B: If an agency has offices in more than one state location, the record shdl identify the office

which provided the service,

22 VAC 40-130-530. Evidence of compliance.

b ' . i
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_To bein compliance with a standard, the agency shdl have written evidence that the requirement has
been met within the date required by the standard and filed in the appropriate record within 30 days

unless otherwise specified in a standard.
22 VAC 40-130-540. Retention of records.

A. Upon entry of afina order of adoption or other find disposition of a matter involving adoption,
al reports and collatera information shall be forwarded to the commissioner. B: The agency shdl

retain a copy of the child's subsidy record as long as the child receives a subsidy.

G- B. If achild has been united with his bielegied family before reaching majority, case records shall
be retained until oneyearafterhis 21 five years after his 18" birthday.

_B: C. When the agency has custody of a child, the records shdl be retained permanently for any

children who have not been adopted nor reunited with their families.
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When the agency does not have custody of the child, the agency shall retain the record for five years
past the child’s 18" birthday and then offer the record or information from the record to the custodia

agency and provide it [the record or the information from the record] upon request.

E. D. When an agency ceases to operate, it shall store its closed records with a public or private
child-placing agency and inform the department in writing of the location for the retention of its

records.

22 VAC 40-130-550. Disclosure of infor mation.

A. If achild has reached his mgority without being adopted, information shal be reveded to him

according to the provisons of § 63.1-209 of the Code of Virginia

B. Information concerning children who have been legally adopted], birth parents and adoptive
parents shall be revealed-te-them disclosed] only according to the provisons of 88 [63-1-236-and

63-1-236:01 63.1-219.53] of the Code of Virginia [Agencies may consult the Services Manud,

Volume VI, Section |11, Chapter C, “Post-adoption Services’ and Chapter D, “ Assess to Closed

Records.”]

[C. Licensed child-placing agencies shall not rel ease nonidentifying information from adoption files

unless designated to do S0 by the Virginia Department of Socia Services. In sharing non-identifying

information, the agency must share al nonridentifying parts of the record related to the adoption
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decison. If the agency provided counsdling to the birth parent or parents not related to the

placement decison, this may be excluded.]

PART XI.

TREATMENT FOSTER CARE.

22 VAC 40-130-600. Requirements.

JA. Inorder to be licensed or certified as a child-placing agency providing treetment foster care
savicesin Virginig, child-placing agencies shall meet the requirements of this part in addition to Parts

[, 1, 11, VI X, and X of this chapter. [Agencies established for the purpose of receiving short-

term placements shall follow the requirements of Part |V of this chapter, unless they wish to be

catified as aMedicaid provider of treatment foster care case management sarvices. Reguirements

for casdloads and capacity may be found in 22 VAC 40-130-130.

B. Agencies shdl be regponsible for maintaining compliance with these sandards and dl rdlated

lawsin Virginia.]
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22 VAC 40-130-610. Program description.

A. A child-placing agency shdl have a comprehensive written program description of its services,

organizationd dructure, policies, and record keeping including:

1. The purpose of the treatment foster care program, including a description of the population

the agency is prepared to serve and the geographical area to be served.

2. The agency’ s treatment philosophy and the specific treetment techniquesiit uses, including the

specific behavior management Strategies to be used by the agency’ s treatment foster parents.

3. A gaffing pattern which alows for the intensity of services required in treetment fodter care;
describes the professional saff responsible for the trestment services, the treatment team, and
treatment plans, provides for a least one full-time professona staff [and-ateta-of-two-full-time
eguivalent-gaff and part-time gaff whose hours are equivaent to a full-time position]; and

designates a quaified individua responsible for the program.

4. An open admissions policy if federd or locd socid service agency funds are involved. The
policy shdl state that the program is open to al children without regard to race, color, nationa

origin or s&x. It shdl aso date that:

a. Race will not be afactor in determining the best placement for the child;

b. Children with disabilitieswill be accepted if their needs can be reasonably accommodated;

and
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¢. The agency shdl include [éther the whole palicy or | asummary of this palicy inits

advertisements or other materiads didtributed to the public;

5. A ligt of the agency’ s [preadmission intake] requirements; an explanation of the fee system, if
any; and decision-making procedures for acceptance, matching, placement and discharge from

care;

6. A description of the services provided to children, [legd ther families] and fogter families,

7. A description of the agency’ s procedures and requirements for treatment foster family study

and gpprova including a description of orientation and training;

8. A description of the responsibilities and workload of the child-placing g&ff, and the training

provided to professona staff[;_and]

9. The requirements for the organization and contents of the child's case record, to include dl

required documentetion.

B. Either the full atement or asummary shdl be given to agencies and individuas who inquire

about the services provided.

C. The program description shal be submitted with the initia gpplication, updated when changes are

made in the program, and updates provided to the licensing representative within 30 days.
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22 VAC 40-130-620. Policies and procedures.

S A.] The agency shdl have awritten plan for back-up emergency care in the event that achild’'s

placement in afamily [fails disrupts er-H-the-agency-ceasesto-operate].

[B- B. ] The agency shdl implemert awritten policy of acceptable methods of control and discipline
which includes a prohibition on [physiea corporal] punishment and a description of specific types of

[punishments which- discipline that] are unacceptable. [The written policy of acceptable methods of

control and discipline shal be based on areview of the scientific literature on disciplinary issues)

[E.C.] The agency shdl implement written policies and procedures governing the agency’s
respongbility to determine that foster parents (i) properly administer and document the medication as

prescribed for foster children placed in their home; (ii) have knowledge of side effects and actionsto
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be taken; (iii) notify the agency of adverse reactions to medications, and (iv) have knowledge of the

secure storage, retention and disposal of medication

E.[D.] The agency shdl implement awritten policy and procedure governing the assgnment of

designated staff to be on call to foster parents on a 24-hour, seven days aweek basis.

-G: [E.] The agency shdl have awritten discharge policy describing both planned and emergency

discharge from the program.

-H. [F.] The agency’ s written policy shdl prohibit mechanicd restraints and seclusion.

[ G. The agency shdl have awritten policy addressing the agency’ s plans for active cases if the

agency should cease operation.]

[ H.] The written policiesrequired by these standards shal be submitted to the licenang
representative with the initid gpplication and dl changes shdl be submitted within 30 days after the

change is made.

22 VAC 40-130-630. Program evaluation.

Treatment foder care agencies shdl have and implement awritten program evauation plan which:

1. Describes the information to be collected, summarized and analyzed at least annudly;

2. ldentifies who will have access to the evduation and how it will be used;

3. Describes the factors for assessing the effectiveness of the services provided; and
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4. Describes how progress on the long- and short-term trestment goa's of each child' s trestment

plan will be tracked.
22 VAC 40-130-640. Intake.

A. Authority to place. Before placing achild in foster care, the agency shdl have the authority to

place based on:
1. A court commitment;
2. A permanent entrustment by the parents or other person having legd custody;
3. A temporary entrustment by the parents or other person having legd custody;
4. A placement agreement from an agency with legd custody; or

5. A placement agreement signed by the local department of socid services having jurisdiction
when a noncustodia agreement has been signed between the parent or legd guardian and the

local department or another public agency.

Exception: An agency licensed as a child- placing agency and certified as a schoal for children with
disahbilities by the Department of Education shall not be required to take custody of achild placed in
its specid education program, but shdl enter into a placement_agreement with the parent or other

individua holding custody ]

[B. Pre-admission-assessment.] To achieve sound placement decisons and planning for relevant
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treatment services to children, the agency shall receive and| review assess| the following materid

prior to achild’'sadmisson. [All materid shal indicate the dete it was received by the child-placing

agency.]
[4—The reason the placement is requested:

1. An application for admisson, which shdl indude:

a The reason for the placement;

b. The sarvices requested by the placing agency, parent or guardian;

¢. Current information on the child’ s hedth, behavior in the home or in the previous living

gtuaion;

d. Current school information, including grade levdl and adjustment to school;

e Information on the child’ s Kills, interests, strengths and talents;

f. A list of current medications, dosages prescribed, and reasons for the medications;

g. Emoationa and psychologica problems of the child, incdluding needs and professona

trestment received;

h. The child' s permanency planning god and planned achievement date; and

i. The names of parent or quardian, placing agency, placing agency worker, indluding

addresses, tel ephone numbers, and emergency contacts.]
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2. Current [ease sarvice or trestment plans from others and discharge plans from previous

placements] if any;

[3. A socid higory to indude the following:

a Information on the child's family structure, relationships and involvement with the child;

b. The child's previous placement history;

. The child' s developmental, educationd, and medica history;

d. The child’s history as a victim of abuse and neglect, if applicable;

e Thefamily’s medicd higory; and

f. The education and occupation of the child's parents.]

[5- 4.] The previous and current (within ayear of referra date) psychologica and psychiatric

asessments, if any;

6- 5.] Background information from other sources [, such as court reports and previous socia

higories, if any;-ane}
6. Medica examination by or under the direction of alicensed physician within 90 days before

placement. When a child, accepted in an emergency, has not had an examination within 90 days

164



VIRGINIA DEPARTMENT OF SOCIAL SERVICES
MINIMUM STANDARDSFOR LICENSED CHILD-PLACING AGENCIES
22 VAC 40-130-10 et seq. Page 165 of 176

before placement, he shal have one within 30 days after placement.

[Exception: When a child has been in the continuous placement of apublic or private agency and

the medicd examination is no more than ayear old, the 90-day requirement may bewaived. A

report of al medical treatment provided in the interim shall be provided. The medica

examingation report shdl indude:

a Immunizations given in the past 13 months or sSnce the last examination;

b. The current physica condition, including growth and development, visua and auditory

acuity, nutritiond gtatus, evidence of freedom from tuberculoss in a communicable form,

dlergies, chronic conditions and disabilities]

are-funded-by-Medieaid-The child's previous medicd records, if avallable)]

[If any of theinformation required above is incomplete, not available, or is unknown to the individua

or agency placing the child, the licensed agency shdl have 30 days from placement to recaeive and

compile thisinformation in the child’ s record. |f the information cannot be located, the reasons shall

be documented in the child’' s record.]

[Agencies recaiving emergency placements as defined in 22 VAC 40-130-10 shdl have 30 daysto

recaive thisinformation.]
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FEC.] Matching. A child shal be accepted and placed only after careful consideration of how well
the prospective trestment foster family can meet the child's needs and preferences. Important

congderationsinclude, but are not limited to:
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1. Trestment fogdter parents specific skills, abilities and attitudes needed to work effectively with
the child to be placed in their care in the areas of behavior management, criss intervention and

gabilization, supportive counseling, and implementation of a treatment and service plan; and
2. The treatment family composition, willingness and ability to work with the child' s family; and
3. Avallability and access to resources required to meet the child’' s needs.

FED. Pre-placement Interview and Vist. Unlessthere are vaid reasons for not doing so, the agency
shdl interview the child and his parent or legal guardian prior to placement. If the child, the parent or
the legd guardian cannot be interviewed, the reason shdl be documented in the child' srecord. This

shdl not apply to emergency placements.]

The agency shdl prepare the child for placement and arrange a pre- placement vigt for the child in the
trestment foster home. If thisis not possible, the reason shall be documented in the child'srecord. [

This shdl not apply to emergency placements]

[ E. Within two weeks of placement, the agency shall prepare a written summary based on the

agency’ s assessment of the intake information required in 22 VAC 40-130-640, B — E, and include

the following:

1. The grengths and needs of the child and the child' s family;

2. A summary of the pre-placement interview and placement;

3. The reason a particular treatment foster home was sdected and the matching factors
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consdered for this decison;

4. Theinitid plan for sarvices to be provided to the child and the child' s family during the first 45

days of care;

5. The reason the child was accepted:

6. Who was involved in the decison; and

7. The date the decision was made.]

IS E. The agency shdl assure ensure | that each child is provided treatment, services, and carein a

nurturing home setting with attention given to the hedlth, safety, and wefare of the child.
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- G. Dentd Examination. Each child shdl have had a dentd examination within 12 months before

placement or within 60 days after placement.

[BH.] School Enroliment. The agency shdl contact school authorities within five working days of

placement to arrange for the enrollment of each school age child.
20 VAC 40-130-650. Acceptance of Child and Placement Agreements.

A. Placement Agreement. When a child is accepted for placement from another child-placing

agency that isretaining custody or has a non-custodia agreement with the parents or guardian:

1. The receiving agency shall obtain a placement agreement before placing the child. 1t shall
cover the financid and other respongihilities of each agency including the services each agency

agreesto provide for the child, the [Hegd child' s family and fogter family. The agreement shall

dsoincude

a Provisons for recaiving consent for routine and emergency medica and dentd carefor the

child;

b. Permission for out of date trave;

c. Permission, if necessary, for the child to participate in any fund-raising activities]

2. The agreement shdl be signed by the custodia agency or by the local department of socid
services when the placement is authorized through a non-custodia agreement with the parents. If

changes are made, the agreement shdl be amended and the changes signed or initided by an
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appropriate person.
3. The recelving agency sl obtain a copy of the service plan sent to the court by the placing

agency or document its efforts to obtain one. 1t shall develop service plans compatible with the

godsin the plan sent to the court.

4. The agency shdl cooperate with the placing and custodia agency and alow accessto the

child a dl times.

B. When accepting a child for placement from a parent or other individua holding custody, the
agency shdl obtain atemporary entrustment and follow the requirements of 8 63.1-204 of the Code

of Virginia. See Chapter B, Foster Care Services, in the [Senviees-Service Programs’ | Manud,

Volume VII, Section I11 [, “ Temporary Entrussment Agreements’] for guidance.

22 VAC 40-130-660. Treatment and service plans [anrd-progress-summares—-treatment
fostercare}

A. An agency shdl prepare and implement [a an individudized treatment and service plan for each

childin its care. [When available] the parents shdl be consulted unless parenta rights have been

terminated. [P

cannot be consulted, the agency shal document the reason in the child’ s record.]

B. When the agency holds custody of the child, a service plan shdl be filed [ir-aeceordance with-88

16-1-281-and-16:1-282] with the court within 60 days after the agency receives custody unlessthe
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court grants an additiona 60 days, or the child is returned home or placed for adoption within 60

days. [The agency shdl follow the requirements of the Code of Virgniarelated to service plans,

court reviews, dispositiona hearings and permanency planning hearings. See 88 16.1-281 and 16.1-

282 of the Code of Virginial

The permanency planning gods and the requirements and procedures in the Service Programs

Manud, Volume VII, Section I11, Chapter B, “Preparing the Initid Service Plan”[ shall-be fellowed:

BC.] Comprehensve Treatment and Service Plan. Designated professiona agency staff shal

develop and implement [for each child in care a an individudized] comprehensive treatment and
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service plan as defined in 22 VAC 40-130- 10 within the firgt [60 45] days of placement[,] which

shdl include:

1. A comprehensive assessment of the child’ s [psyeheloegieal-secid, emoationd, behaviord,

educationd, nutritiond] and medical needs;

The trestment gods and objectives induding:

a The child' s specific problems, behaviors or skills to be addressed:;

b. The criteriafor achievement, and;

c. Target dates for each goa and objective]

care with-the-ehild-sfamiy,-scheek-and-eommunity=- The program of thergpies, activities and

savices, induding:

a.  The specific methods of intervention and strategies designed to mest the above goals

and objectives, and

b. A description of how the agency is working with rdaed community resources,
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indluding the child' s primary care physcian, to provide a continuity of carel]

[45. The leng-term permanency planning goals and objectives, services to be provided for

their achievement, and-trestmentgeds | and plans for reunification of the child and the child's

family, where appropriate.

[56. ] Thetarget date for discharge from the program.

[6:7. ] For children age sixteen and over, the plan shdl include a description of the programs

and sarvices that will help the child trangtion from foster care to independent living, if
appropriate].
Basad on the agency’ s evduation and work with the child and the child' s family, it shal develop

other areas to be addressed in the comprehensve treatment and service plan.

The plan shall be signed and dated by the [desigrated-staff case manager.] It shdl indicatedl

members of the trestment team who participated in its devel opment.

[E:D. ] The agency shdl indlude and work with the child, the [ehitd-] placing agency [,the treatment

foster parents ] and the parents, where appropriate, in the development of the [treatment and]

service plan [and-previde-a-copy-te-them. and a copy shall be provided to the placing agency.]

[A copy shdl be provided to the trestment foster parents as long as confidentia information about

the child's hirth family is not reveded.]

[A copy shal be provided to the parents, if appropriate, as long as confidentia information about the
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trestment foster parentsis not revealed.]

[If any of these parties do not participate in the development of the trestment and sarvice plan, the

agency shal document the reasons in the child' s record.]

F=E.] The agency shdl provide supervison, training, support and guidance to [treatment] foster

familiesin implementing the treatment and service plan for the child;

G F.] The agency shdl arrange for and encourage contact and visitation between the foster child,

his family and others as specified in the [trestment and] service plan,]

22 VAC 40-130-670. Progress [Summariesreport and ongoing service plans]

A. Agencies shal complete written [guartery progress summaries reports | beginning 90 days after
the date of the [eomprehensive treatment-and-senvdeceplan child' s placement and every 90 days
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techrigues}

[1. Progress on the child' s specific problems and behaviors and any changesin the methods

of intervention and strategies to be implemented:]

4 2. Changesto A description of] the trestment goals and objectives [met, gods and

objectives to be continued or added,] the criteriafor achievement and target dates [for each

goa and objective and:

a Include a description of the therapies, activities, and sarvices provided during the

previous 90 days toward the treatment goas and objectives; and

b. Any changes needed for the next 90 days;]

[3. Sarvices provided during the last 90 days towards the permanency planning godls,

induding plans for reunification of the child and family or placement with rdatives, any

changesin these god's, and services to be provided during the next 90 days]

[4. The child’ s assessment of his progress and his description of services needed, where

appropriate.]

5. Contacts between the child and the child' s family [-and-plansforrednification-of-the

family,] where appropriate;
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¥ 6. Medical needs, specifying medical trestment provided and still needed and

medications provided; and}

{_87_ Parim

An update to the discharge

plans, including the projected discharge date; and]

[9 8. A description of the programs and services provided to children 16 and older to help

the child trangtion from foster care to independent living, where appropriate]

[C B. Fhetourth guarterly Annudly the progress report shall address the above requirements [apd as
well &g evaluate and update the comprehensive treatment and service plan for the upcoming year.
[B-C. The designated-staff case manager] shal date and Sgn each [guartedyd progress report.

[E-D.] The agency shdl include each child who has the ability to understand in the preparation of the
child' s trestment and service plans and progress [sdraraaries reports] or document the reasons this

was not possible. The child’s comments shall be recorded in the report.

[ E] The agency shdl include and work with the child, [the trestment foster parents,] thefehHel}

placing agency and the parents, where gppropriate, in the development of the [guaredy progress

sdrmary report and-provide-a-copy-to-them. A copy shall be provided to the placing agency

worker and, if appropriate, to the parents and the treatment foster parents, aslong as confidentia

information is protected.]
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22 VAC 40-130-680. Contacts with child.

A. There shdl be face-to-face contact between the case worker or a designated professiona child-
placing agency staff and the child, based upon the child' s trestment and service plan and as often as

necessary to ensure that the child is recelving safe and effective services.

B. Face-to-face contacts shdl be no less than twice a month, one of which shdl be in the foster
home. One of the contacts shdl include the child and at least one treatment foster parent and shall

assess the relationship between the child and the treatment foster parents.

C. The contacts shall assess the child’ s progress, provide training and guidance to the trestment

foster parents, monitor service ddlivery and alow the child to communicate concerns.
D. A description of al contacts shal be documented in the narretive.
E. Children who are able to communicate shall be interviewed privately once a month.

F. Vidtsto children in permarent foster care shall be made in accordance with the child’ s trestment

and sarvice plan, but no less than every sx months.

G. Unless specificaly prohibited by court or custodia agency, foster children shall have accessto

regular contact with their families as described in the treatment and service plan.

H. The child-placing agency shdl work actively to support and enhance child-family rdaionships

and work directly with families toward reunification as specified in the trestment and service plan.
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22 VAC 40-130-690. Medical examinations.

A. Examinations shdl be no more than 13 months gpart. Reports shall be signed by the physician,

his designee or an officid of the locd health department.

1. The School Entrance Physica Examination of the Department of Hedlth or equivaent may be

used to meset the requirements for a medica examination.

2. All reports shdl include the following unless the physician or his designee recommends

otherwise:
a Immunizations given in the past 13 months or Snce the last examination; and

b. Current physcd condition, including growth and development, visud and auditory acuity,
nutritiona status, evidence of freedom from tuberculosis in a communicable form, dlergies,

chronic conditions and handicaps.

3. The agency shall arrange for the child to receive recommended follow-up care aswell as care

for illnesses or injuries and shdl document al such visdts.

B. The agency shdl record dl medications prescribed for each child and any reported side effects or

adverse reactions.

C. Dentd care. Each child over three years of age shdl have a dentd examination within 13 months
of thelast examination and every 13 months thereafter. The findings shall be sgned by alicensed
dentist or his designee. The agency shdl arrange for the child to receve the recommended follow-up

care aswell as care for injuries or other conditions requiring attention between examinations.
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D. Professond clinicd or conaultative services. [In consultation with the custodia agency,] the

[licensed or certified] agency shdl provide or arrange for a child to recelve psychiatric,

psychologicd, and other clinica servicesif the need for them has been recommended or identified.

22 VAC 40-130-700. Other responsibilities of agency.

A. Clothing. The agency shdl see that each child in care has his own supply of clothing for indoor

and outdoor wear, suitable to the season.

B. Spending money. School-age children shal have an dlowance], which shal be specified in the

child' s service plan].

[C. When the agency determinesthat it isin the child' s best interest to move the child to another

foster home, the agency shall consult with the placing agency prior to the child’s move, unless the

move is necessary due to an emergency Stuation or due to child abuse and neglect.]

[D. When the agency cannot consult with the placing agency prior to moving the child, it shal do so

within 24 hours of the movel]

22 VAC 40-130-710. Narrativesin the child’srecord.

A. Naratives shdl bein chronologica order and current within 30 days. Narratives shdl include

areas specified in the sandards and shdl cover:
1. Treatment and services provided;

2. All contacts rdated to the child;
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3. Vidtation between the child and the child's family; and

4. Other Sgnificant events.

22 VAC 40-130-720. Treatment teamsin treatment foster care.

A. The agency shdl assure that a professond staff person provides leadership to the treatment

team, which includes;

1. Managing team decison-making regarding the care and treatment of the child and servicesto

the child’ sfamily;,
2. Providing information and training as needed to treatment team members,; and

3. Involving the child, the child’ s family, and the [ehild-placing placing] agency in treatment team

mestings, plans and decisions and keeping them informed of the child’s progress, whenever

possible.

B. Treatment team members shal consult as often as necessary, but at least on a quarterly basis.
22 VAC 40-130-730. Crigisintervention and physical restraint.

A. Agencies that do not permit the use of physicd restraint shal have apolicy sating that physica

restraint is prohibited.

B. Agenciesthat permit physicd restraint shdl train designated professona staff and trestment
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fogter parents prior to supervison of children in lessintrusive interventions and in physical restraint

techniques approved by the agency.

C. The agency shdl require that other methods of crigs intervention be used before physicd restraint

is attempted on a child.

D. Physicd regtraint, as defined in these sandards, shdl be only that which is minimaly necessary to
protect the child or others from injury or to prevent serious damage to property and is used as part

of atherapeutic intervention.
E. Physica redtraint shal only be used as described in the child' s treatment and service plan.

F. Agenciesthat permit physica restraint shal have written policies and procedures governing the

use of physica restraint by trestment foster parents. The policies and procedures shdl include:

1. Guiddlinesto follow and the non-intrusive crisis intervention techniques approved for use by

treatment foster parents before using physcd restraint;

2. A stlatement prohibiting the use of mechanica restraint or seclusion of achild in alocked

room,

3. A description of the agency approved methods of restraint and the training required prior to

the use of these methods; and

4. A description of the agency’s method for determining the trestment foster parent’ s abilities to

apply these methods.

G. Agencies shdl require treatment foster parents to document each instance of physicad restraint
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and shdl maintain copies of these reportsin the child’ srecord. The documentation shall include:
1. The reason for the restraint;
2. What non-intrusive interventions were attempted prior to the physica restraint;
3. A description of the restraint used and the duration of the restraint;
4. Any injuries resulting from the restraint; and
5. The outcome of the crigsintervention.

H. Agencies shdl require treatment foster parents to notify them within 24 hours of each instance of

physical restraint.
22 VAC 40-130-740. Dischargefrom care.

A. A discharge summary shal be developed for each child and placed in the child’ s record within

30 days of discharge. |

1. The date of and reason for discharge;

2. The name of the person with whom the child was placed or to whom he was discharged:;

3. A description of the sarvices provided to the child and progress made while the child wasin

care, and

182



VIRGINIA DEPARTMENT OF SOCIAL SERVICES
MINIMUM STANDARDSFOR LICENSED CHILD-PLACING AGENCIES
22 VAC 40-130-10 et seq. Page 183 of 176

4. Written recommendations for aftercare shall be made for each child prior to the child’' s discharge.

Such recommendations sahll specify the nature, frequency and duration of aftercare servicesto be

provided by the agency to the child and the child’ s family.

The recommendations for aftercare sarvices shal be determined and shared prior to the child's

discharge with the placing agency and the parents, where appropriate,]

B. The summary shdl aso include an evauation of the progress made towards achievement of the

child' strestment gods.

C. Discharge planning shdl be developed with the treatment team in trestment foster care and with
the child, the child’s parents or guardian, if gpplicable, and the [ehild-placing  placing] agency.

D. Children in the custody of aloca department of socia services or private child- placing agency
shall not be discharged without the knowledge, [earsent consultation, and natification of the ehild
placing] agency.

E. Children under the age of 18 shdl only be discharged to the agency, parent or guardian having

legd custody. The parents or guardian shal be notified of the child's discherge from the program.

Thisincludes a child being moved from treatment foster care to aresidentid fecility.

F. Upon discharge a copy of medical and school records, and birth certificate if the agency holds

custody shall be given to the parents or receiving agency.

G. Information shall be releasad to a child who has reached 18 in accordance with § 63.1-209 of

the Code of Virginia
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22 VAC 40-130-750. Permanent foster care.

A child-placing agency may place a child in permanent foster care in accordance with § 63.1-206.1

of the Code of Virginia. Agencies shall feltew [may consult the] proceduresin the Service Programs

Manud, Volume VI, Section I11, Chapter B, Permanent Foster Care Placement [-Jdune-1997 ]
22 VAC 40-130-760. Thetreatment foster family and foster home capacity.

A. Treatment foster homes shdl be evauated and gpproved according to the requirements set forth
in the home study section of these standards (22 VAC 40-130-810). An agency may have

additiona requirements at its discretion.

The number of children placed in one trestment foster home shal not exceed two without
judtification. Such judtification may include the need to place asibling group, the extraordinary
abilities of aparticular family in relation to the specia needs of the child, and the family’ s ability and

capacity to take an additiond child.

Judtification for exceeding two children shal be written, dated, approved and signed by the
supervisor prior to the placement of additiona children in the home. Thejudtification shdl indude the

impact of the additiond placement on the other children in the home.

Treatment fodter parents shdl have the right to refuse placement of any child they fed is
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ingppropriate for the home or may be a danger to the children currently in the home.

B. Services and requirements following approva.

1. The agency shall provide orientation and on-going training for each fodter family.

2. The agency shdl provide the fogter family with written procedures for handling emergencies

during and outside the agency’ s regular office hours.

3. Prior to placement the family shall be assisted to make an informed decision asto whether a

particular child is appropriate for them.

C. The agency shdl specify in its program description al consderationsit will usein making a

placement decison.

22 VAC 40-130-770. Treatment foster home agr eement.

The agency shdl have awritten foster home agreement with the trestment family for each child in

care. The agreement shdl be signed on or before the date the child is placed in the home and shdll

includel}
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the reguirements of the foster home agreament found in the appendix. The agency may add

additional reguirements to the agreement, if necessary.]

22 VAC 40-130-780. Respitecare.

Fogter parents shall have access to both planned and crisis respite care for their foster children.
Respite care may be provided only in foster homes which have been sdected and trained according
to these sandards. Respite providersin treatment foster care shdl be informed of the child's

trestment and service plan and supervised in the implementation of this plan.
22 VAC 40-130-790. Training for [treatment] foster parents.

A. Prior to gpprova of the home, dl foster parents shdl satisfactorily complete preservice training

and demondrate minimum competence in the following:

1. Information about the strengths and needs of children and their families who require family
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foster care sarvices,

2. Information about the impact of separation and lossfor dl partiesinvolved in family foster

care;

3. The laws, regulations, policies, procedures, and vaues that direct the agency’ s family foster

care program;
4. The knowledge and practice skills necessary to be a [treatment] foster parent;
5. Theimpact of fostering on foster parents, their children, and al aspects of their family life;

6. Knowledge and understanding of the specific types of children served by the agency and the

s2vices these children will need;

7. Cridsintervention procedures and physica restraint techniques utilized by agency, if

gpplicable;

8. Agency’ s treetment philosophy [,discipline and behavior management program,] and skill

training in trestment [and behavior management] methods the agency uses,

9. How the treatment team operates within the agency and the role of treatment foster parents as

effective and essentid members of the team;

10. The differences between treetment foster parenting and other types of parenting, including

birth, adoptive, and other foster parenting; and

11. Theidentification and reporting of child abuse and neglect.
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B. On-going training. The agency shal develop an on-going training plan for treatment foster
parents. The specific training topics shdl be included in the agency’ s program description and shall

include, but not be limited to, the following:

1. Building on basic kills and developing advanced skills, such as working directly with parents

of children in care to teach parenting skills;
2. Helping children develop sdlf esteem and learn appropriate behaviors,

3. Responding to signs and symptoms of physica abuse, sexud abuse, neglect, and emotiona

méaltrestment;
4. Helping children with family reunification, adoption, and preparation for young adult life; and

5. A review of crigisintervention procedures, physica restraint techniques utilized by the agency,

the agency’ s treatment philosophy[, discipline and behavior management methods,] and skill

training in trestment methods the agency uses.

Additiona training shall be provided based on the needs of the treatment foster parents and the

children in care. [Treatment foster parents shall be consulted on thelr training needs.]
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22 VAC 40-130-800. Requirementsfor caserecordsfor children.

A. The agency shal maintain a case record for each child[,] which isindexed indicating the
organization and documentation in the record. All services and trestment provided to the child shal

be documented in the case record. [The placement agreement between the placing agency and the

child-placing agency or the entrusment agreement between the legd guardian and the child-placing

agency shall befiled in the child'srecord.] If an agency has offices in more than one location, the

record shall identify the office which provided the service,

B. All entries shdl bein chronologicd order, be dated and identify the person making the entry.

Entries shdl be typed or legibly handwritten inink. The child's case record shdl include:

1. A face sheet [to be completed within five days of placement, ] which includes:

a Persondly identifying information including the child’ s name, birth dete, place of birth,

Medicaid number, and Socid Security number|, if known);

b. Parent’s names, addresses, marita status, telephone numbers, Social Security numbers [, if

avalable] and information about grandparents, close rdatives, and siblings, when known;
c. Names, addresses and tel ephone numbers of person or agency holding custody; and
d. Names and telephone numbers of persons to be contacted in an emergency;

2. Intake assessment information induding referrd forms, [the application for admission,] socid

history, [the written intake assessment,| psychological or psychiatric reports, school information,

placement agreements or entrustment agreements, medica reports received at intake.
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3. [Copy-of The origind] birth certificate [,if possible];
4. Documentation of rationale for placing the child in the selected trestment foster home;

5. Authorizations from the [ehild-plaeing placing] agency or lega guardian for routine and

emergency medica and dentad care; for out of state travel and overnight travel within the Sate;
participation in pecid activities, and publicity releases,

6. Ongoing school and educeationd records;

7. Ongoing medical and denta treatment;

8. Clinica treatment including progress notes and psychologica or psychiatric evaluations,

9. Treatment and service plans and quarterly progress reports, including the members of the

child’ s treatment team and the designated lead professiond saff;
10. Names, addresses and dates of dl placements the child has while in the agency’s care;
11. All correspondence related to the child;

12. Narrdive, including a chronologica narrative or summary of contacts with and services
provided to the family. It shal include visits between the parents and the child or attemptsto
vigt.

13. Documentation of serious incidents, physica restraints, injuries, and behavior management

reports, where appropriate; and

14. Other material pertaining to achild in treetment foster care as required by these standards,
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[Medicaid+eguirements] and any other gpplicable standards and laws.

C. Information on the child's birth family, previous foster families, and services provided to them

shall be documented ether in the child' s record or a separate family record.
D. The treatment foster home record. The foster home record shall contain:

1. A face sheet liging dl members of the household and their rdationship to the foster parents.

The face sheet shall be updated as needed;

2. The agency application form completed by the foster parents;

3. A record of orientation and training provided to the foster parents;

4. A narrative account of the preparation of the family for each child placed with them;

5. A lig of the children placed including names, birth date or age, dates of placement and

removal and reasons for removd;

6. Copies of dl foster home agreements [and agreed upon plans of discipline or the portions of

the behavior management program thet references discipling);

7. The foster home study and all materid required for the home study by these standards;
8. Reevauations of the foster home;

9. When gpplicable, date and reason for closure; and

10. A narrative of any concerns the agency has about the status of the foster home.

E. The agency shdl maintain documentation in the foster parents' record of dl complaintsinvolving
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the foster parents, including the agency’ s investigation report and findings and [information about]

police and child protective services involvement.
22 VAC 40-130-810. Home study of treatment foster family applicants.

A. The information required in this section shall be gathered in order to assess the gpplicants
capacities as treetment foster parents. If the home is gpproved, the information shall be used to

determine the type of child that can successfully be placed in the home.

B. The agency shal conduct interviews with al [famihy-and} household members. Dates and content

of interviews shdl be documented in the home study.

C. There shdl be aminimum of three face-to-face interviews with each gpplicant. At least one

interview with a couple shdl be [jeiat together] and one must take place in the home.

D. Orientation and preservice training sessions provided during the home study process shdl not

count towards the required number of interviews.

E. The agency shdl request and obtain aminimum of three nonrel ative references for the family.

Additiond references may dso be requested from relatives or others at the agency’ s discretion.

F. A report of amedica examination by alicensed physician, his designee, or an officid of alocd
health department of al members of the household shal be obtained. The exam shall be conducted

no earlier than [sx twelve] months prior to the gpprova and shdl contain:

1. An evdudion of the current hedth of the individua. Additiond reports from specidists shdll

be recaived when health concerns are noted;
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2. A satement that the individua does not have tuberculosisin acommunicable form including
the date and type of test and the results. If thetest is pogitive or no test is done, there shall be a

written explanation by the physician[, his designee, or an officid of the loca hedth department].

Additiona tests are not required unless the individua comes in contact with a known case of

tuberculosis or develops chronic respiratory symptoms,

3. An opinion as to whether or not the hedlth of the individua will affect the care or present a

hazard to the hedlth of children; and

4. The 9gnature of aphyscian, his designee or an officid of the local hedth department.

G. The medicd examination shal be updated if the agency has concerns about the hedlth of

members of the foster family.
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[H. The agency shdl ensure that the treatment foster home is in compliance with Section 63.1-198.1

and 63.1-198.4 of the Code of Virginiaand with regulations promulgated by the State Board of

Social Services]

3 1.] The agency shall check the gpplicants [Department of Motor V ehicles records and the record

of any other adultsliving in the home Bepartment-of-Metor\/ehiclesrecords.

[ J.] The agency worker shal see the marriage license for couples.

[ £ K.] The agency shdl discuss the employment history of each gpplicant and assess the gpplicants

management of income and financid resourcesin relation to expenses.

Applicants shdl have sufficient income and financia resources to assure continuing maintenance of
the family. The agency shdl receive afinancia statement indicating income and expenses. If thereis
an amount in the agency’ s monthly payment above that is required for the needs of the child, it may

be counted asincome.

M L] If the gpplicant has previoudy applied to be afoster parent through another agency, the
current agency shall request information from the applicant about their previous gpplication. The

current agency shdl aso request information from the previous agency.

[ N.M.] Foster parent gpplicants shdl sgn a statement that they will not use corpora punishment on
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any child placed in their home nor give others permisson to use corpora punishment.

FO.N.] The agency shal conduct an assessment of the motivations, expectations, commitment, and

abilities [of the treestment foster parent gpplicants]. The agency shdl assure that the following areas

are covered in its assessment and document the basis for its conclusions:

1. Family relaionships to include how the couple and the family resolve conflicts and express

affection, relationships with extended family, and children living outsde of the home;
2. Sability of the marriage;
3. The gpplicants experiences with children and as children;

4. Discipline of children to include the discipline the gpplicants received as children, their current
parenting [skills practices], and their opinion and attitudes towards discipline. [The agency’s

evduations of discipline shdl be sengtive to racid, ethnic, and religious differenced];

5. The gpplicants ability to learn and gpply the agency’ s recommended behavior management
techniques, their willingness to asss in the trestment plan, and their commitment to become a

part of the agency’s trestment team;

6. The gpplicants education and attitudes towards education;

7. The gpplicants willingness to work with the schoal;

8. The applicants’ attitudes towards [tegd birth ] parents and towards working with the agency;

9. Hedlth issuesin the gpplicants family and how thiswill impact the care of a child;
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10. The age and type of child desired; and
11. Supervison arrangements when the applicants are out of the home.
FPR.O.] The agency shdl assess and approve the residence and surrounding area.

[ Q.P.] The agency shdl determine that the applicants homeis free of hazards to the hedlth and
safety of children, is clean and isin good physica repair. The following areas shdl aso be included

in the agency’ s assessment of the home:
1. Rooms used by children shall be well lighted for activities and sefety.

2. The applicant shdl have awritten plan for seeking ass stance from fire and rescue

professonds.

3. Fogter parents shdl have awritten evacuation plan in case of emergencies and shdl rehearse
the plan with children every sx months. Foster parents shdl review the plan with each child [,

who is developmentally able to understand,] within 48 hours of placement.

}5.4.] The home shdl have an operable heating and ventilation system.

[6.5.] Firearms and other wegpons shall be locked. Firearms shall be kept unloaded and

ammunition shal be locked in a separate location.

[£.6.] Children over the age of two shdl not share a bed or bedroom with the foster parents or
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other adults in the home unless the child's documented medica needs or disabilities require the

foster parent to deep in the room with the child.

[8.7.] The home shdl have closet or drawer space or both for clothing and persond possessions

of children over two years of age.

[9.8.] There shal be separate beds for children except that two siblings of the same sex may

share adouble bed [if appropriate].

}20.9.] Children’s bedrooms shal not be used as passageways and shdl have doors for privacy.

F22.10. The home shal keep cleaning supplies and other toxic substances stored away from

food, [teeked secured] and out of the reach of children [ who are developmentally unable to

understand the dangers. Exception: Where appropriate, adolescents may have access to and

may use deaning supplies]

[22.11] The gpplicants shal have aworking telephone.

[ R.Q.] The agency shdl recommend approva or disapprova based on a careful assessment of the
characterigtics outlined in this section, information received through the home study process, the

goplicants participation in the home study process and in any orientation and preservice training.

[ S.R.] The decison to gpprove or deny shal be made in consultation with the supervisor or in a saff

mesting and the date of the decison shdl be recorded in the gpplicants record.

[ ¥.S] If approvd isrecommended, the worker shall recommend the age, sex, and type of children

who can successfully be placed and give the bass for the recommendation.
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[ Y.T.] The gpplicants shdl be informed in writing within aweek of the approva or disgpprova and

offered an interview to have the agency’ s decison explained to them.

[ M. U.] The home study shdl be written and the home gpproved before a child is placed.

22 VAC 40-130-820. Reevaluation of foster homes.

A. The agency shdl reevauate the foster home after one year and every two years thereafter
covering thetopicsin theinitid home sudy. The reevaduation shal take place in the home and the

visit made when both parents can be present.

B. A reevauation to address pertinent standards shdl be done whenever thereis a change in
physicd location or maritd status. The agency shdl make are-determination of the continued status

of the foster parents.

C. At the request of the agency or the licensing representative, a medica examination shdl be
obtained when there are indications that the safety or hedlth of the children in care may be
jeopardized by the hedth of a household member. The agency shdl plan for the immediate remova

of any foder children if the examination reved s that their safety or hedth might be in jeopardy.

D. Thereevauation shdl aso cover abrief description of the adjustment of each child placed in the
home since the last evauation; an evauation of the performance of the treetment foster parents
addressing their ability to relate to the children and to help children reach their gods. The agency

shdl dso include and assess:

1. Thefodter parents’ skillsin working with particular types of problems;
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2. The rdationship between the children and the family members and the sability of the home
and any problems or sgnificant changes that have occurred in the family since the last evaluation;

and

3. Their ability to work with the agency and with the birth parents in meeting the needs of a child
[s; and]

[4. The reasons for remova of any foster children from the home during this time period.]

E. The agency shdl receive a current report from the Department of Motor Vehicles on any new

driversin the home, if they are to transport foster children.

F. The agency shall make a recommendation regarding continued use of the home, further training
needs of the foster parents, and age, sex, types and number of children that the home can

successfully handle,

G. The agency shdl evauate the trestment family’s skills and abilities as trestment foster parents and

identify any concerns and training needs.
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NOTICE: The forms used in administering 22 VAC 40-130-10 et seq., Minimum Standards for Licensed Child-
Placing Agencies, are listed below. Any amended or added forms are reflected in the listing and are published

following the listing.

FORMS
Application for Initid and Renewd License for Private Child-Placing Agencies| 4/99.]

[Foster home placement agreement]

[ Adoptive home placement agreement]

CERTIFICATION

| certify that this regulation is full, true, and correctly dated.

Sonia Rivero, Commissoner

Department of Socid Services
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Date:
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